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AGENCY  FOR  INTERNATIWAL 
DEVELOPMENT 
PRIVACY  ACT  OF  1974 

Systems  of  Record 

Pursuant  to  S  U.S.C.  S22a(eK4),  the  Agency  for  Intematkxud 
Deveh^ment  hereby  publishes  its  systems  of  records  as  currently 
maintained  by  the  Agency.  The  systems  were  originally  published 
at  40  FR  39463  (Aug.  27,  1975),  and  were  amended  at  40  1^  4S768 
(Oct.  2,  197S),  ai^  40  FR  SI  174  (Nov.  3,  1975).  Additional  amend¬ 
ments  were  proposed  in  the  Agency’s  annual  compilation  of 
records  at  41  FR  38900  (Sept.  13,  1976).  Interested  persons  were  in¬ 
vited  to  submit  written  comments  within  30  days  from  that  publka- 
twn  date  No  comments  were  received  as  of  October  13,  1976.  Sub¬ 
sequent  comments  were  considered  and  the  amendments  are  hereby 
ad^ted  as  proposed.  Additional  changes  previously  published  in 
the  Federal  Register  include  only  grammatical  or  typographical  cor¬ 
rections  and  certain  changes  of  a  clarifying  nature. 

Dated:  January  26,  1977. 

John  E.  Murphy, 

Acting  Adnuaistrator. 

Alphabetical  Listing  of  Systems  of  Records 
SYSTEM  OF  RECORD 

Attendance  and  leave  Reporting  Records  -  A(D-i6 
Awards  and  Incentives  Records  -  All)-14 
Civil  Service  Employee  Office  Personnel  Records  -  AID-2 
Claims  Records  -  AID-20 

Concessional  Relations,  Inquiries,  and  Travel  Records  .\ID-22 
Criminal  Law  Enforcement  Records  -  An>-9 
Emergency  Case  File  -  AID- 24 
Employees  Automated  Records  -  AID-3 
Employee  Conduct  and  Discipline  Records  -  AID-1 1 
Employees’  Eq^  Employment  Opportunity  Complaint  Investiga¬ 
tive  Records  •  Au)-23 

Employee-Owned  or  -Leased  Property  Records  -  A  ID- 17 
Employees  Payroll  Records  -  AID-15 
Employee  Relations  Records  -  AID-IO 

Employee  Use  of  Property  Owned  or  Leased  by  the  U.S. 
Government  Records  •  AID- 18 
Executive  Assignment  Records  -  AID- 12 
Foreign  Service  Employee  Personnel  Records  -  AID-1 
Foreign  Service  Personnel  Ev^uation  Records  -  AID-7 
Litigation  Records  -  AID-26 
Orientation  and  Training  Records  ^  AID-13 
Personnel  Security  and  SuitabiUty  Investigative  Records  -  AID-8 
Position  Classification  Records  — AlD-4 
Privacy  Act  Implementation  Records  -  AID-25 
Public  Information  Records  -  AID-21 
Recruiting,  Examining,  and  Placement  Records  -  AID-6 
Reserved  Records  -  AID-5 
Travel  and  Transportation  Records  -  AID-19 
(Appendix  A  to  Z2  CFR,  I^ut  215  -  Regulation,  Agency  for  Inter- 
nationsd  Development  Addresses  and  Locations  of  Offices 
Referenced  in  the  Regulations  and  Notices  is  hereby  incorporated 
by  reference  into  this  Notice  as  Appendix  A  hereto.) . 

Statement  e(  General  Routine  Uses 

The  following  routine  uses  apply  to,  and  are  incorporated  by 
reference  into  each  system  of  records  set  forth  below  to  the  extent 
therein  applicable: 

1 .  In  tne  event  of  an  indication  of  a  violation  or  potential  vkda- 
tion  of  law,  whether  civil,  criminal  or  reg^ilatory  in  nature,  and 
whether  arising  by  statute  or  particular  program  pursuant  thereto,  a 
record  in  this  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  w  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
nile,  regulation  or  order  issued  pursuant  thereto. 

2.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal,  state  or  local  agency  maintaming  dvfl, 
criminal  or  other  relevant  enforcement  information  or  otliN  per¬ 
tinent  information  if  necessary  to  obtain  information  relevant  to  an 
Agency  decision  concemina  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  letting  oi  a  contract,  or  the 
^iproval  of  a  grant  or  other  beneHts. 


3.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  federal  agency,  in  response  to  its  request,  in  con¬ 
nection  with  the  hiring  or  retention  of  an  employee,  the  issuance  of 
a  security  clearaiKe,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  ap¬ 
proval  oi  a  grant  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  cm  the  matter. 

4.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  in  the  course  of  {NPesenting  evidence  to  a  court,  magis¬ 
trate  or  administrative  tribui^,  includii^  disclosures  to  opposing 
counsel  in  the  course  of  settlement  negotiations. 

5  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  the  Departinent  of  State  and  its  posts  abroad  for  the 
purpose  of  transmission  of  information  between  organirational 
units  of  the  Agency,  or  for  purposes  related  to  the  responsibilities 
of  the  Department  of  State  in  conduction  United  States  foreign  pol¬ 
icy  or  protecting  United  States  citizens,  such  as  the  assignment  of 
employees  to  positions  abroad,  the  reporting  of  accidents  abroad, 
evacuation  of  employees  and  dependents,  and  other  purposes  for 
which  officers  and  errqiloyees  of  the  Department  of  Stale  have  a 
need  ^or  the  records  in  the  performance  of  their  duties. 

6.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use,  to  a  foreign  government  or  international  agency  in 
response  to  its  ^uest  for  information  to  facilitate  the  conduct  of 
U.S.  relations  with  that  government  or  agency  through  the  issuance 
of  such  documents  as  visas,  coun^  clearances,  indentification 
cards,  dnvers’  licenses,  diplcmiatic  lists,  licenses  to  import  or  ex¬ 
port  personal  effects,  ai^  other  official  documents  and  permits  rou¬ 
tinely  required  in  connection  with  the  official  service  or  travel 
abroad  of  the  individual  and  his  or  her  dependents. 

7.  A  record  from  this  system  of  records  may  be  disclosed,  as  a 
routine  use.  to  Federal  agencies  with  which  the  Agency  has  entered 
into  an  agreement  to  provide  services  to  assist  the  Agency  in  carry¬ 
ing  out  its  functions  under  the  Foreign  Assistance  Act  of  1961,  as 
amended  Such  disclossures  would  be  for  the  purpose  of  transmis¬ 
sion  of  information  between  org^izational  units  of  the  Agency;  of 
providing  to  the  original  employing  agency  information  concerning 
the  services  of  its  employee  while  under  the  supervision  of  the 
Agency,  including  performance  evaluations,  reports  of  conduct, 
awards  and  commendations,  and  information  normally  obtained  in 
the  course  of  personnel  ad^nistration  and  employee  supervision; 
or  of  providing  other  information  directly  related  to  the  purposes  of 
the  inter-agency  agreement  as  set  forth  therein,  and  necessary  and 
relevant  to  its  implementation. 

8  A  record  from  this  system  of  reoutls  may  be  disclosed,  as  a 
routine  use,  to  a  Member  of  Congress  or  a  Congressional  staff 
representative  of  the  Member  response  to  an  inquiry  from  a 
Member  made  at  the  request  of  an  individual. 

9.  A  record  in  those  systems  of  records  which  contains  medical 
information  my  be  disclosed,  as  a  routine  use,  to  the  medical  ad¬ 
viser  of  any  individual  submitting  a  request  for  access  to  the  record 
under  the  Act  and  15  CIU  Part  4b  if,  in  the  sole  judgment  of  the 
Agency,  disclosure  could  have  and  adverse  effect  upon  the  in¬ 
dividual,  under  the  provision  of  5  U.S.C.  522a(fX3)  and  implement¬ 
ing  regulations  a  15  CFR  4b.6. 

10.  A  record  coMaaned  in  this  system  of  records  may  be  dis¬ 
closed,  as  a  routine  use,  to  the  Office  of  Management  and  Budget 
in  connection  with  the  review  of  private  relief  legislation  as  set 
forth  in  OMB  Circular  No.  A-19  at  any  stage  of  the  legislative  coor¬ 
dination  and  clearance  process  as  set  forth  in  that  Circular. 

11.  A  record  from  this  system  of  reemds  may  be  disclosed,  as  a 
routine  use,  to  the  Foreign  Service  Grievance  Board  in  the  course 
of  the  Board’s  consideration  of  matters  properly  before  it. 

AXD. -1 

System  nanw:  Foreign  Service  Employee  Persormel  Records. 

System  locatloo:  Washington  offices  and  offices  of  assignment 
abroad  as  listed  in  Appendix  A. 

Categories  af  Indtridnali  covered  by  the  system:  Prfesent  and 
former  A.IJ3.  Foreign  Service  employees  and  employees  oi  other 
U.S.  Agencies  detailed  to  AXD. 

Categories  of  records  in  the  a^item:  This  system  includes  (a)  cen¬ 
tral  reooids  consisting  of  offictal  personi^  frdders  and  (b)  decen¬ 
tralized  records  consistiqg  of  office  copies  of  official  documents 
and  papers.  Records  aic  ooaqxi^  of  docoments  in  the  foOowing 
catMoiin:  Biofnqibic  Data;  assignment  and  reassignment  orders; 
notification  of  personnd  actiofis;  travd  arrival  and  departure 
notices;  time  and  attendance  cards;  request  for  security  clearances 
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and  building  passes;  nominations  and  host  country  clearances,  posi* 
tion  descriptions;  sudfinp  and  workload  information;  home,  fa^y, 
and  emergency  location  informatioa.  records  of  langua«  proficien¬ 
cy;  records  ik  security  clearances;  perfrmnance  evaluations;  in¬ 
dividual  assignment  rad^  sheets;  earning  statements;  compensa- 
tioiu,  awards,  and  iMve  information;  copies  of  power  c4  attorney 
grant^  by  the  individual;  education  and  training  information; 
delegations  of  authority;  reports  of  acconqilishments;  commenda¬ 
tions;  health  and  medical  record  abstracts;  accident  or  incident  re¬ 
ports;  reprimands  and  dicqilinary  actions;  complaints  and 
grievances;  documents  pertaining  to  fiscal,  pr<^rty,  and  transpor¬ 
tation  matters;  foreign  office  notes  and  official  correspondence; 
permits  and  authorizations  of  foreign  governments:  heal&  and  life 
insurance  plans;  and  correspondence  pertaining  to  the  individual. 

Aathority  for  maiatcnaiice  ti  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec.  621,  625,  626,  627,  628,  and  636  (b); 
Foreign  Service  Act  of  1946  as  amended,  U.S.C.  301. 

Routine  uses  of  records  waintainfd  in  the  systeaa,  including  catego¬ 
ries  of  users  and  the  pnrposm  of  each  uses:  To  Foreign  Govern¬ 
ments,  international  organizatioiis,  and  U.S.  and  Foreign  Firms  for 
employment  or  employee  exchange. 

To  Hnancial  and  Credit  Institutioiis  for  loan  and  credit  reference 
purposes  solely  to  verify  the  enqiloyee’s  name,  employment  with 
A.IJ).,  dates  of  employment  and  pay  grade. 

To  other  Fedend  Aipncies  and  private  firms  for  placement  under 
exchange  programs. 

To  t^icials  of  the  Department  of  State  serving  as  the  employee’s 
supervisor  for  performance  evaluation  and  review. 

-  To  representatives  of  the  Civfl  Service  Commission  on  matters 
rdating  to  the  inspection,  survey,  audit  or  evaluation  of  A.I.D.  per¬ 
sonnel  management  pn^rtuns,  oi  personnel  actions,  or  such  other 
matters  under  the  jurisdiction  of  Um  Commission. 

To  representatives  of  the  CivQ  Service  Commission  for  the  main¬ 
tenance  of  their  Central  Personnel  Data  File,  Federal  Automated 
Career  System,  and  Executive  Invento^  File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  (W  carried  out  as  the  legal  representative  of  Um  executive 
agencies. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  UKMher  federal  agency)  for  the  purpose  of  conduct^  a  iMaring 
in  connection  with  an  einployec’s  appeal  invidving  disclosures  of 
records  of  A.I.D.’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  nego^ted 
labor  agreement  to  bear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  ci  the  personnel  management  system. 

To  (rfficials  of  labor  mganizations  recognized  under  Executive 
Orders  11636  and  11491,  as  amended,  when  relevant  and  necessary 
to  their  duties  of  exclusive  representation  under  the  Orders,  and  to 
inchide  data  such  as  veteran  preference  status,  tenure,  salaries, 
grades,  positions  titles,  duty  stations,  agency-sponsored  traming 
and  awards  received,  notices  of  reduction  in  force,  job-related  inju¬ 
ry.  and  personnd  actions,  when  such  information  is  relevant  to  per- 
sonnd  policies  and  practices  affecting  employment  conditions  and 
necessary  for  exchiuve  re^sentation  by  the  labor  organization. 
Wherever  feasible  and  consistent  with  responsiMities  under  the  or¬ 
ders,  such  information  shaO  be  furnished  in  depersonalized  form. 
Le.,  without  persond  identifiers. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Etepartment  of  State,  foreign  governments  a^  international 
agencies.  Members  (rf  Congress,  and  individual’s  medical  advisers 
for  the  purpmes  set  forth  in  the  Statement  of  Genend  Routine 
Uses  imme^tely  preceding  these  specific  notices  of  systems  oi 
records. 

PoHdes  and  practiees  tor  storing,  retrieving,  acccadng,  retaining, 
sad  disposing  of  records  fas  the  system: 

Storage:  Paper  copy  in  file  folders. 

RctirkvabiUty:  By  name  of  emirioyee. 

Safeganrds:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  fnemises  with  access  limited  to  those 
whose  official  duties  retpiitc  access. 

Bstealion  and  dhpsml:  Retention  oi  these  records  varies  from  1 
to  73  years,  depending  upon  the  qiedfic  kind  of  record  invrdved. 
They  are  retked  or  destroyed  in  accordance  with  Oeneial  Records 
Schedules  issued  by  die  National  Archives  and  Records  Service 
and  approved  records  control  schedules  of  dm  Agency  for  Intema- 
tioosTDevelopmenL 


I^FSlem  ayangerfs)  and  adAeas:  Chief,  Foreign  Service  Personnel. 
Office  of  Personnel  and  Manpower.  Agency  for  International 
Development,  1601  N.  Kent  Street.  Arlington,  3^rginia. 

Administrative  Officer  or  Executive  Offiem*  of  the  employmg  of¬ 
fice  or  Mission  as  listed  in  Appendix  A. 

Notificatioa  proewfawe:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  address^  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  a  record  wfll  be  facilitated 
by  the  provision  of  the  individual’s  Socud  Security  number  and 
dates  and  {daces  of  service. 

Record  aceem  proccdurcc  Requests  from  individuals  should  be 
addressed  or  preseated  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accomiianied  by  irdomudioo  wfficient  to 
identify  the  individoal  pursuant  to  Sec  zl5.4<c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Fedmal  Register. 

Contaadag  leescd  pmoedarm:  Written  reqpiests  from  indhtiduab 
to  amend  meir  record  should  be  mailed  or  presented  in  {lerson  to 
the  same  address  as  stated  in  the  Notification  Section  abo^. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  bc^ 
made  in  writing  and  mailed  or  dehvered  to:  ' 

Administrator 

Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  PriviKy  Review  Request 

Both  the  envelope  and  the  letter  sho^  be  drnrly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request 

Record  source  categoriy  Provided  by  the  individual,  by  officers 
and  employees  of  A.LD.  in  the  {lerformance  of  their  o£BciM  duties, 
by  United  States  and  foreign  civfl  authorities,  by  educational  in¬ 
stitutions,  {Hivate  fiersons  and  companiea  arid  {xoduced  in  the 
course  of  normal  {lersonnel  administration  (^rations  of  the  Agen¬ 
cy. 

AJJ>.-2 

System  name:  Civfl  Service  Em|>loyee  (Mfioe  Personnrf  Records. 

System  locattsn:  Washington  tdfices  wad,  when  a  Qvfl  Service 
eo^loyee  is  assigned  overseas,  at  offices  of  assignment  abroad  as 
list^  in  A(>pendix  A. 

Categortes  af  iadMdaals  eoverad  by  the  qratem:  Preseat  and 
former  A.LD.  Civfl  Service  emifloyees.  consuhants,  experts;  |>er- 
sons  under  contract  to  A.I.D.;  mher  U.S.  Government  Agency  per¬ 
sonnel  enqfloyed  by  A.LD.;  advisers  to  A.LD. 

Categertes  of  reeatds  far  the  mstea:  In  addition  to  central  records 
in  the  custo^  of  A.LD.  but  cdfidalty  ‘maintained’  by  the  Civfl  Ser¬ 
vice  Commission  the  Agency  maintains  porumnel  records  which 
may  be  comprised  of  uiy  of  the  following  cathodes  documents: 
Biographic  data;  assignments  and  reassignment  orders;  notification 
of  {lersonnel  actions;  travrf  arrival  and  departure  notices;  time  and 
attendance  cards;  requests  for  security  clearances  and  building 
{^ses;  nominations  and  host  country  clearances;  {losition  descri{>- 
tions;  contracts  when  individuals  are  emiiloyed  under  a  contract; 
staffing  and  workload  information;  home,  fam^,  and  emergency 
location  information;  recrxds  oi  language  proficiency;  performance 
evaluations;  ^rning  statements;  compensation  awaur^,  and  leave 
information;  cofiies  of  rawer  oi  attorney  granted  by  individual; 
education  and  training  information;  delegations  of  authority;  reports 
of  accompli.shinents ;  commendations;  huflth  and  medical  recrad  ab¬ 
stracts;  accident  or  incident  re{)orts;  re{»imands  and  discqilinary 
actions;  conmlaints  and  pievances;  documents  {lertaining  to  fiscal, 
{Hoperty,  and  transportation  matters;  coiTes{>ondence  pertaining  to 
the  individual;  and  health  and  life  insurance  {flaru. 

Aatharfty  lor  malutfasiirf  of  the  system;  Foreign  Assistance  Act 
of  1961  as  amended.  Sec.  621,  623.  626.  627,  628  and  636  (d); 
Foreign  Service  Act  of  1946,  as  amended.  Sec.  911;  3  U.S.C  301, 
1301,  1302,  Authority  to  estaMsh  and  maintain  files. 
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Biathi  Mts  of  records  melnteiiifd  fas  the  qrstem,  iaclwdtn  caleto* 
ita  of  Men  Md  the  parpam  of  each  aeee:  To  Foreign  Goveraments 
and  U.S.  and  Foreign  finns  for  employment  purposes. 

To  Financial  and  Credit  Institutions  for  low  and  credit  reference 
purposes  solely  to  vmify  the  enqdoyee's  name,  employment  with 
A.I.U.,  dates  of  employment  and  pay  grade. 

To  other  Federal  Agencies  and  private  firms  for  placement  under 
exchange  programs. 

To  officials  of  the  Department  of  State  serving  as  the  employee’s 
supervisor  for  performance  evaluation  and  service. 

To  representatives  of  the  Civil  Service  Commission  on  matters 
relating  to  the  inspection,  survey,  audit  or  evaluation  of  A.I.D.  per¬ 
sonnel  management  prc^rams,  of  personnel  actions,  or  such  other 
matters  under  the  jurisdiction  of  the  Commission. 

To  representatives  of  the  Civil  Service  Commission  for  the  main¬ 
tenance  of  their  Central  Personnel  Data  File.  Federal  Automated 
Career  System,  and  Executive  Invento^  File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  le^  representative  of  the  executive 
agencies. 

To  a  duly  appointed  hearing  examiner  ot  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conducting  a  hearing 
m  connecticHi  with  an  employee’s  appeal  invcdving  disclosures  of 
records  of  A.I.D.’s  personnel  management  system. 

To  an  aibitraUM'  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  personnel  management  system. 

To  officals  of  labor  cnganizations  recognized  under  Executive 
Orders  11636  and  11491,  as  amended,  when  relevant  and  necessary 
to  their  duties  of  exclusive  representation  under  the  Orders,  and  to 
include  data  such  as  veteran  preference  status,  tenure,  salaries, 
grades,  position  titles,  duty  stations,  agency-sponsored  trainii^  and 
awards  received,  notices  of  reduction  in  force,  job-releated  injury, 
and  personnel  actions,  when  such  inftmnation  is  relevant  to  person¬ 
nel  pi^cies  and  practices  affecting  employment  conditioiu  and 
necessary  for  exclusive  representation  by  Uie  labor  organization. 
Wherever  feasible  and  crmsistent  with  responsibilities  under  the  or¬ 
ders,  such  information  shaQ  be  furnished  in  depersonalized  form, 
Le.,  without  personal  identifiers. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  of  State,  foreign  governments  a^  intematioiial 
agencies.  Members  of  Cong^ss,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  die  Statement  of  General  Routine 
Uses  imme^tely  preceding  these  specific  notices  ot  systems  of 
records. 

IhUcks  and  practkes  lor  storing,  reCrfevfaig,  acccsring,  rstoinlng, 
and  dhposing  of  rwerdt  in  the  system: 

Slsn^  Paper  copy  in  file  folder. 

RetiievaUHty:  By  name  of  employee,  consultant,  expert,  crmtrac- 
tor,  and  adviser. 

Sslrgnsrdr  Located  in  metal  file  cabinets  vrith  three-vray  com¬ 
bination  lock  in  secured  premises  vrith  access  limited  to  those 
whose  official  duties  require  access. 

RrtonBM  and  dispoaal:  Retention  rtf  these  records  varies  from  1 
to  73  years,  depending  upon  the  specific  kiiid  of  record  involved. 
They  are  retired  or  destroyed  in  accordance  witti  General  Records 
Schedules  issued  by  the  National  Archives  and  Records  Service 
and  approved  records  coutrrd  sdiedules  of  the  Agency  for  Interna¬ 
tional  Mvelopment. 

^^rstcm  asanagsrfs)  and  address:  Chi^,  Civil  Service  Persotmel, 
Office  of  Personnel  and  Manpower,  Agency  for  International 
Devek^ment,  1601  N.  Kent  Street,  Arlingtoii.  VirgLoia. 

Administrative  Officer  or  Executive  Officer  of  the  employing  of¬ 
fice  or  Mission  as  listed  in  Appendix  A. 

Nsdficatioa  pro  cedars:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  address^  to: 

Director 

Office  of  Personnel  and  Maiqmwer  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Flaxa,  1601  N.  Kent  Street, 
Arlingion,  ^nrginia. 

For  offices  abroad,  to  the  Privacy  liaisan  Officer  at  die  aeplicn- 
bk  address  in  Appendix  A. 


Informatiofi  Required:  Individual’s  name,  place  and  date  of  birth. 
TIk  determnuitioa  as  to  die  existence  of  a  tec<»d  vrill  be  fadhtated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  ot  service. 

Record  neecm  preccdmes:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  acconqianied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Reguktions  as  published  in  this  issue  of  the  Fe^ral  Register. 

Contestfam  record  procedures:  Written  requests  from  individuals 
to  amend  their  recora  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  I>eveIopment 

320  21st  Street.  N.W. 

Washington.  D.C.  20S23 

ATTEmlON:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  S^retary  -  Privacy  Review  Request 

Record  source  catmoriim  Provided  by  the  individual,  by  officers 
and  enqiloyees  of  A.f.D.  in  the  performance  of  their  official  duties, 
by  United  States  and  foreign  civfl  authorities,  by  educational  in¬ 
stitutions,  private  persons  and  companies  and  produced  in  the 
course  of  normal  persotmel  administration  operations  ot  the  Agen¬ 
cy. 

AXO. -3 

System  name:  Employees  Automated  Records. 

System  locatlsn:  Office  of  Data  Management.  Agency  for  Interna¬ 
tional  Development,  1973  Florida  Avenue,  Washiiigtoo,  D.C. 

Categories  aC  individuals  covered  by  the  systMu:  a.  A.U>.  Em- 
{doyees  including:  Direct-hire  employees  assigned  positkms  in  the 
United  States;  United  States  citizen  direct-hire  emi^yees  assigned 
to  positions  overseas;  and  employees  of  Federal,  state,  or  local 
government  agencies  detailed  or  assigned  to  A.I.D.;  and 

b.  Applicants  for  enqdoyment 

Categosks  ot  records  in  the  system:  This  automated  system  con¬ 
sists  of  nine  files  of  computerized  records  maintained  on  magnetic 
discs  and  tapes.  These  files  are  described  bdow.  The  first 

seven  (a  dirough  g)  pertain  to  the  category  of  individuals  defined  in 
a.  above;  the  eighth  (h)  pertains  only  to  die  category  of  individuals 
defined  in  b.  Mwve;  the  ninth  file  (i)  is  maintain^  separately  from 
the  other  eight  files. 

a.  Master  Data  File  •  This  file  contains  iidormatioa  about  the  or- 
ganizrikmal  structure  of  the  Agnicy.  and  die  locatkm  srithin  that 
structure  of  aD  emiAiyees.  Individt^  records,  in  addition  to  con¬ 
taining  data  describing  die  position  meumbered  by  the  enqiloyee, 
contain  the  foUowiim  types  of  information  on  the  enudoyee:  bMic 
data  such  as  name,  Sot^  Security  Account  Number  (SSAN).  birth 
date,  veteran  p^erence,  tenure  group,  service  ctm^utadon  date, 
repmrtable  haiAcap,  redrement  system,  and  particqiation  in  Federal 
Employee’  Goveniment  Life  Insurance;  pay  data  such  as  pay  plan, 
grade  or  class,  step  within  grade,  date  appointed  to  present  grade, 
and  work  schedule;  personal  data  supplied  by  the  employee  such  as 
sex.  marital  status,  state  of  l^al  residence,  and  academic  education 
levri;  data  on  retirement  from  a  uniformed  service,  if  appheabk;  a 
wide  variety  of  dates  including  those  that  indicate  suspense  actions 
which  are  due  at  the  future  date,  and  others  used  for  other  pur¬ 
poses  by  personnel  managers  such  as  date  assigned  overseas  and 
date  returned  from  overseas;  for  Civfl  Service  ai^  Foreign  Service 
employees  their  evaluation  rating  and  the  date  of  their  last  evalua¬ 
tion;  qualifications  and  skflls  data  such  as  college  degrees,  special 
prior  experience,  training  courses  conqileted,  fuoficiency  in  foreign 
mng^iages,  uid  skflls  of  use  to  the  Agency. 

b.  A  Chronological  Data  Record  is  maintained  on  each  employee 
and  contains  up  to  ten  entries  reflecting  die  most  recent  ‘personnel 
actions’  on  that  individual,  such  as  appointment,  conversian,  reas¬ 
signment,  transfer,  promorion,  extension,  and  separation.  Included 
for  each  en^  is  Urn  type  of  action  code  and  tiUe,  effective  date, 
position  assipied  to,  iiichiding  position  title,  and  employee’s  pay 
pimi  and  grade  at  the  time. 

c.  Sepmated  Employee  File  •  For  enqikyees  who  have  been 
a^aratod.  a  record  it  mahitamed,  made  up  of  the  employee  data  in 
the  Master  Data  Record  and  the  ChronologKal  Data  Record  as 
deaciflied  in  a.  and  b.  above.  Thia  record  ia  maintained  for  three 
years  after  date  of  separation. 
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d.  Index  File  •  This  file  contains  a  rec<Md  for  each  emi^yee/  but 
contains  only  the  SSAN  and  the  Position  Sequence  Number  of  the 
position  to  which  the  employee  is  assigned.  It  is  used  to  find  the 
enqdoyee’s  Master  Data  Record  when  only  the  SSAN  is  known. 

e.  Turnaround  File  •  This  file  contains  only  records  generated  by 
the  computer  and  is  used  by  the  computer  to  in^te  the  Master 
Data  and  Chronological  Record  files  on  future  enective  personnel 
actions.  It  is  also  us^  by  the  process  that  prints  the  Standard  Form 
SO,  Report  of  Personnel  Actions. 

f.  SF-SO  File  -  This  file  contains  data  that  was  used  in  printing 
the  Standard  Form  SO  and  is  retained  for  90  days  in  the  event  the 
Standard  Form  SO  reouires  correction  or  cancdlation.  It  contains 
basic  data  on  the  emiuoyee  and  personnel  action  being  effected  by 
the  Standard  Form  SO. 

g.  Transaction  History  File  •  This  file  contains  a  record  on  each 
nie  maintenance  transaction  input  into  the  computer  that  passed 
computer  program  edits  and  is  used  in  maintaining  system  files. 

h.  Applicant  Data  File  -  This  file  contains  name.  SSAN,  veteran 
pr^erence,  and  qualification  data  siqiplied  by  the  ^^ihcanL 

i.  Minority  Group  Designator  File  -  This  file  contains  SSAN  and 
a  minority  code  designator  used  in  preparing  reports  required  by 
the  Equal  Employment  Oppertunity  Act  of  19^. 

Anthority  lor  inafcitfManrr  of  dw  tyUens:  Title  S  U.S.C..  Sec.  301, 
1302,  29S1,  4118,  4308;  Foreign  Assistance  Act  of  1961,  as 
amended.  Sec.  621,  621A,  62S,  626,  627,  628;  Foreign  Service  Act 
of  1946,  as  amended.  Sec.  911. 

Rontine  naes  of  records  maintained  in  the  system,  catego¬ 

ries  of  naers  and  the  puposes  of  aach  nses:  To  reinresentatives  of  the 
Civfl  Service  Commission  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  A.I.D.  personnel  management  programs, 
of  personnel  actions,  or  such  other  matters  under  the  jurisdiction  (rf 
the  Commission. 

To  representatives  of  the  Civil  Service  Commission  for  the  main¬ 
tenance  of  their  Central  Personnel  Data  File,  Federal  Automated 
Career  System,  and  Executive  Invento^  File. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  coimection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  le^  representative  of  the  executive 
agencies. 

To  the  Chesapeake  and  Potomac  Telephone  Co.  (a  contractor) 
and  its  employees  for  the  purpose  of  telerammunications  transmis¬ 
sion  of  data  between  the  central  computer  facility  and  the  remote 
terminals. 

To  a  duly  appointed  hearing  examiner  or  arbitrator  (an  employee 
of  another  federal  agency)  for  the  purpose  of  conduct^  a  hear^ 
in  cormection  with  an  employee’s  appeal  invrdving  disclosures  of 
records  of  A.I.D.’s  persoimel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  emfdoyee’s  grievance  invtriving  disclo¬ 
sure  of  the  record  of  the  personnel  management  system. 

To  the  recognized  labor  union  for  the  purposes  of  meeting  the 
requirements  of  the  negotiated  agreement. 

To  representatives  of  the  Department  of  Health,  Education  and 
Welfare  for  the  purpose  of  producing  microfiche  and  microfilm  out¬ 
puts. 

To  the  Department  of  State  for  the  purposes  of  producing 
microfiche  and  microfilm  outputs. 

To  the  Department  of  the  Treasury  and  the  Department  of  State 
for  the  purpose  of  providing  special  reports  pertaining  to  AID  em¬ 
ployees  m  the  Foreign  Service  Retirement  and  Disability  System. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  of  State,  foreign  governments  a^  intematkmal 
agencies.  Members  of  Congress,  and  individuals*  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  (rf  General  Routine 
Uses  imme^tely  preceding  these  specific  notices  of  systems  of 
records. 

Policies  and  practiocs  for  storing,  retrieving,  aceesring,  retaining, 
and  of  records  in  the  system: 

Storage:  Records  are  stored  on  magnetic  disc  and/or  magnetic 
tape. 

Rctiievability:  The  nine  files  described  above  are  indexed  in  the 
following  manner  and  may  be  retrieved  as  indicated;  however,  pCT- 
sonal  data  in  all  files  are  readfly  retrieved  through  the  Index  Rle. 

(a)  Master  Data  File:  by  Position  Sequence  Number.  (POSNO) 
with^  A.LD.; 

(b)  Chronological  Data  File:  by  Social  Security  Account  Number 
(SSAN); 

(c)  Separated  Emidoyee  File:  by  SSAN; 


_  (cll  Index  File:  by  SSAN : 

(e)  Turnaround  File:  by  effective  date; 

(f)  SF-SO  FQe:  by  effective  date; 

(g)  Transaction  History  File:  by  date  of  input  to  the  system  or  ef¬ 
fective  date,  whichever  is  later; 

(h)  y^plicant  Data  File:  by  SSAN;  and 

(I)  Mmority  Group  Designer  File:  by  SSAN. 

Safegnarda:  A  ‘password’  is  assign^  to  A.I.D.  emidoyees  who.  in 
the  performance  of  their  official  duties,  must  have  access  to  these 
files.  The  password  is  checked  by  the  computer  prior  to  granting 
access  to  t^  files.  The  coinputer  facility,  including  the  time  library, 
is  located  in  secured  premises  with  combinatioQ-lock  door,  and  ac¬ 
cess  is  limited  to  persons  of  verified  identity  who  require  access. 

Rttsnriou  and  diipoanl:  The  computerized  records  are  ddeted 
from  the  Hies  when  no  longer  needed  by  the  system.  A  copy  of  the 
content  oi  all  files  is  made  at  the  end  ot  June  and  Decemixr  and  is 
retained  fw  five  years,  then  destroyed. 

S^ralcm  UMmagerfs)  and  addwJK  Cldef,  Systems  Design  Branch, 
Pcdicy  Devdopment  Diviskn,  Office  of  Penonnd  and  Manpoarer, 
Agency  for  International  EJevelopoient,  1601  N.  Kent  Street, 
ArlingUm,  Virginia. 

For  the  Minority  Group  code  designator,  the  Director,  Equal  Op¬ 
portunity  Programs,  Agency  for  International  Development.  320 
21st  Street.  N.W..  Washington.  D  C.  20S23. 

NoHHraHoa  proerdarr.  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  (A  Personnel  and  Kfanpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer  ^ 

Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington.  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  ot  birth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  accea  procednres:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  n^s  as  published  in  this  issue  of  the  Federal  Register. 

ContrsHng  record  proccdarca:  Written  requests  from  inuividuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington.  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  ck^y  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Reconi  eomree  categories:  The  individual  concerned  and  A.LD. 
employees  actii^  in  their  official  capacities  in  approving  personnel 
actions  and  verifying  information. 

AJJ>. -4 

System  naase:  Position  Classification  Records. 

System  localioa:  Office  of  Personnel  and  Manpower,  Rosslyn 
Plaza,  1601  N.  Kent  Street,  Arlington,  Virginia. 

Categories  of  iadivhhmls  coseied  hy  the  system:  Employees  of 
A.I.D. 

Categories  of  records  ia  the  Syrian:  Position  descriptions,  appeals, 
correspondence  relating  to  pcmtkm  classification,  reviews  of  clas¬ 
sifications  and  the  determinations  made  thereon,  and  Notifications 
of  Persminel  Actkms  (SF-50’s)  relating  to  the  position. 

Authority  lor  mainteunaoe  of  the  system:  The  Foreign  Assistance 
Act  of  1961,  as  amended  Sec.  621  and  the  Foreign  Service  Act  of 
1946  as  amended;  5  U.S.C..  Sec.  301,  1302,  2951,  4118.  4308,  and 
Executive  Orders  10561  and  10987. 

Roadae  asm  af  records  amiataiaed  ia  the  systea^  iacladiag  catego- 
ties  of  aaers  aad  the  purposes  of  such  nses:  To  law  enforcement 
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agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals'  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  ct^ies  in  file  folders. 

Retrievability:  Name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  a  secure  space  or  secured  premises  with  access 
limited  to  those  whose  officim  duties  require  access. 

Retention  and  disposal:  Retained  by  A.I.D.  as  long  as  five  years 
(in  case  of  appeals  against  position  classification  actions),  then 
destroyed  by  shredding. 

System  manages)  and  address:  For  Civil  Service  personnel; 
Chief,  Civil  Service  Personnel,  Office  of  Personnel  and  Manpower, 
Agency  for  International  Development,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  Foreign  Service  personnel:  Chief,  Position  Management  & 
Foreign  National  Branch,  Office  of  Personnel  and  Manpower, 
Agency  for  International  Development,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Persoimel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  naza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  almve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTEirnON:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion;  Executive  Sroretary  -  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A  JJ>.  -  5 

Reserved. 


AXD. -6 

System  name:  Recruiting,  Examining  and  Placement  Records. 

System  location:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  that  have  responsibility  for  recruiting  can¬ 
didates  for  emi^yment.  See  A|^n^x  A  for  actual  location  of 
these  offices. 

Categories  of  individnals  covered  by  tbe  system:  Individuals  wbo 
have  applied  to  the  Agency  for  emidoyment  or  employees  who 
have  requested  outplacement  assistance. 

Categories  of  records  in  the  system:  In  addition  to  central  records 
maintain^  by  A.I.D.  but  under  tbe  control  the  Civfl  Service 
Commission,  the  AgeiKy  also  maintains  information  relating  to  the 
education  and  training;  employment  history  and  earnings;  appraisal 
of  ^t  performance;  convictions  of  offenses  against  tk  law; 
results  of  written  tests;  appraisal  of  potential;  honors,  awards  or 


fellowships;  milit^  service;  veteran  preference;  birthplace;  birth 
date;  Social  Security  number;  and  home  address. 

Andmrity  for  maintenance  of  the  system:  The  Foreign  Assistance 
Act  of  1961.  as  amended;  the  Foreign  Service  Act  of  1946;  S 
U.S.C..  Sec.  301,  1302,  3301,  3302,  3^,  3306,  3307,  3309,  3313, 
3317,  3318,  3319,  3349,  4103,  5532,  5533,  572^,  and  Executive 
Orders  10577  and  1 1 103. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  To  prospective  em¬ 
ployers  (Universities,  State,  and  Local  Governments,  private  enter- 

f irises.  United  Nations  and  other  international  org^zations, 
oreign  governments,  and  governments  of  the  territories  of  the 
U.S.)  for  purposes  of  proposing  A.I.D.  emi^yees  who  have 
requested  {dacement  assistance  for  positions  out^e  the  Agency. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts 
the  Department  of  State,  foreign  governments  and  intenqational 
agencies.  Members  erf  C^ongress,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  inmae^tely  preceding  these  specific  notices  of  systems  of 
records. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  copy  in  file  folders. 

RctrievabilMy:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Kept  from  6  months  to  5  years  depending 
upon  need;  disposed  of  by  shredding  or  burning. 

System  managerfs)  and  address:  CThief,  Recruitment  Staff.  Office 
of  Personnel  and  Manpower,  Agency  for  International  Envelop¬ 
ment,  1735  N.  Lynn  Street,  Arlington,  Virginia. 

Notification  procedve:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  address^  to; 

Director 

Office  of  Personnel  and  htonpower  (SER/PM) 

Attn^Piivacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offk^  abroad,  to  the  Privacy  Liaison  Officer  at  the  apfdica- 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  naroe,  place  and  date  of  birth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  tl^  provision  of  the  individual’s  Social  Security  number  and 
dates  and  {daces  of  service. 

Reeord  aoccas  procedmer;  Requests  from  individuals  should  be 
addressed  or  {xesented  in  {lerson  to  the  same  addresses  as  stated  in 
the  Notrficatkm  Section  above. 

Rerpiests  should  be  accom|Xinied  by  irrformation  sufficient  to 
identify  the  individual  frursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  {luldished  in  this  issue  of  the  Federal  Raster. 

Contesting  reeord  pracednrcK  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mailed  or  {uesented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  almve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  ond  maQed  or  delivered  to; 

Administrator 

Agency  for  International  DevelofMnent 
320  21st  Street.  N.W. 

WasMngton.  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
B<Mh  the  envdo|>e  and  the  letter  should  be  clemly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request 
Record  aomxe  categorits:  The  individual  concerned  and  A.I.D. 
enqrloyees  acting  in  their  official  ciqradties;  {xevious  employers, 
{lersoiml  references  {Mrovided  by  the  individu^;  arxl  educatioiuil  in¬ 
stitutions. 

AJJ>.-7 

System  name:  Foreign  Service  Personnel  Evaluation  Records. 

System  location:  Evaluation  files  are  kefrf  in  the  Office  of  Person¬ 
nel  and  Maiqrower.  1601  N.  Kent  Street,  Arlington,  Virginia. 

Categories  of  indlviiianlt  covered  by  the  system:  Foreign  Service 
Reserve  Officers  and  Staff  of  A.LD. 
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Categories  of  records  in  the  system:  Employee's  name,  date  of 
birth,  entry  on  duty  in  Foreign  Service,  Social  Security  number, 
name  of  evaluation  panel,  employee  backstop  code,  panel  deter¬ 
mination  and  comments,  relative  ranking  of  employee,  employee 
data  itxord  print,  and  personal  evaluation  reports.  - 

Anthority  for  maintmance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec.  62S(d)  arid  (c);  Foreign  Service  Act  of 
1946  as  amended. 

Routine  naes  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposm  of  such  uses:  To  representatives  of  the 
Civil  Service  Commission  on  matters  relating  to  the  inspection,  sur¬ 
vey,  audit  or  evaluation  of  A.I.D.  persormel  management  programs, 
of  persormel  actions,  or  such  other  matters  under  the  juri^ction  of 
the  Commission. 

To  a  duly  appointed  hearing  examirwr  or  arbitrator  (an  employee 
of  another  federal  agerKy)  for  the  purpose  of  conducting  a  hearing 
in  cormection  with  an  employee’s  appeal  involving  disclosures  of 
records  of  A.I.D.’s  personnel  management  system. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  employee’s  grievance  involving  disclo¬ 
sure  of  records  of  the  persormel  management  system. 

To  the  recognized  labor  union  for  the  purpose  of  meeting  the 
requirements  of  the  negotiated  agreement. 

To  law  enforcement  agencies,  U.S.  Goverrunent  agencies,  courts, 
the  Department  of  State,  foreign  governments  a^  international 
agencies.  Members  of  Congress,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  iirunediately  preceding  these  specific  notices  of  systems  of 
records. 

Policies  and  practiees  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  filed  in  folders. 

Retrievability:  By  'name  of  individual. 

Safeguards:  Located  in  metal  cabinets  with  three-way  combina¬ 
tion  lock  in  a  secured  area.  Access  is  to  those  whose  official  duties 
require  access. 

Retention  and  disposal:  Destroyed  by  burning  five  years  after  em¬ 
ployee  separates. 

System  manages)  and  addrem:  C^ef,  Personnel  Information 
Center  (PM/PO/PIC),  Agency  for  International  Development,  1601 
N.  Kent  Street,  Arlington,  Virginia. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street.  N.W. 

Washington.  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlia^n,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of  birth*. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  luunber  aiKl 
dates  ai^  places  of  service. 

Rceord  aceem  proeedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  almve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identtfy  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Register. 

Couflestiag  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  address  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street.  N.W. 

Washington.  D.C.  20S23 

ATTEffnON:  Executive  Secretary  -  Privacy  Review  Request 

Both  the  envelope  and  the  letter  should  be  ck^y  marked  Atten¬ 
tion:  Executive  SMretary  •  Privacy  Review  Request 

Record  source  categoefes:  The  individual  concerned  and  A.I.D. 
emidoyees  acting  in  their  official  capacities. 


AJJ>. -8 

System  name:  Personnel  Security  and  Suitability  Investigations 
Records. 

Security  classification:  Secret. 

System  location:  a.  Central  file:  Office  of  Security,  1621  North 
Kent  Street,  Arlington,  Virginia. 

b.  Working  files  are  maintained  in  various  offices  in  Agency 
Washington  Headquarters  and  in  missions  abroad.  See  Appendix  A 
for  acti^  locations. 

c.  Retired  files  are  maintained  in  the  Washington  National 
Records  Center.  4205  Suitland  Road,  Suitland,  Marylmid. 

Categories  ol  indivklnab  covered  by  the  system:  Present  and 
former  employees,  includir,g  full  and  part-time.  ‘When  Actually 
Employed'  (WAE),  ‘Without  Compensation’  (WOC),  intermittent, 
experts  and  considtants;  current  and  former  applicants  for  enqdoy- 
ment;  Americans  currently  or  formerly  employed  under  'contract; 
{q>plicants  for  contract;  certain  contractors  and  contractor  person¬ 
nel;  individual  names  not  included  in  the  above  categories  are  also 
cross-indexed  in  security  files  when  significantly  involved  in  securi¬ 
ty-related  investigations;  and  individuals  currentiy  and  formerly  em¬ 
ployed  under  Participating  Agency  Service  Agreements  (PASA)  or 
Interagency  Personnel  Act  (IPA)  or  other  authority. 

Categories  of  records  far  the  system:  Employee  identification  cards 
and  photographs;  reports  of  investigations  conducted  by  A.I.D.  and 
by  other  goverrunent  agencies;  interoffice  and  intraoffke  cor¬ 
respondence,  memorarrda  and  repmts;  correspondence  and 
memoranda  originated  by  other  elements  of  A.I.D.,  Federal  agen¬ 
cies  and  other  goverrunental  entities  (i.e.,  state  and  local),  corporate 
and  private  entities,  and  by  individuals.  Additioiully,  records  are 
maintained  of  security  violations  and  consequent  recoirunendations 
for  discijdinary  action.  The  system  contains  reports  of  briefings  and 
debriefings  of  employees. 

Anthority  for  maiutenance  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended.  Sec.  635(b),  5  U.S.C.  Sec.  7531  and  7532;  Act 
of  August  26.  1950,  64  Stat.  476;  and  Executive  Order  104M  of 
April  77.  1953  (as  amended  by  Executive  Orders  10491  of  October 
13.  1953;  10531  of  May  27.  1954;  10548  of  August  2.  1954;  10550  of 
August  5,  1954,  11785  of  April  6,  1974;  and  11652  of  March  8, 
1972). 

Routine  uses  of  records  maintaiaed  in  the  system,  Inclodhig  catego¬ 
ries  of  users  and  the  purpoam  of  such  uaes:  To  persons  contacted  in 
the  course  of  an  investigation  to  the  extent  necessary  to  further  the 
purposes  of  the  investigation. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  of  State,  foreign  governments  a^  international 
agencies.  Members  of  Congress,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  (jeneral  Routine 
Uses  imme^tely  preceding  these  specific  notices  of  systems  of 
records. 

Policks  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  dispoifaig  of  records  in  the  qrstem: 

Storage:  Paper  copy  and  idratographic  film  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Maintained  in  containers  with  three-way  combination 
locks  or  areas  with  intrusion  alarms  and  accessible  only  to 
authorized  persormel  for  their  information  in  the  performance  of 
their  duties. 

Retention  and  disposal:  Security  vkdatkm  records  atKl  investiga¬ 
tive  reports  are  normally  retained  for  30  years  following  separation 
of  enoq^yee  but  may  be  destroyed  earlier  upon  determination  that 
material  has  no  value;  identification  cards  are  destroyed  upon  ter¬ 
mination  of  employment. 

System  managcr(s)  and  addros:  Director,  Office  of  Security,  1621 
North  Kent  Street  Arlington.  Virginia. 

Systems  mmpted  from  certain  provisioas  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(r),  (kX2),  (kX3),  a:^  (k)  (5)  aU  investigatory  material 
in  the  record  which  meets  tte  criteria  oi  ^  these  subsections  is  ex¬ 
empted  from  the  notice,  access,  and  contest  requirements  under  5 
U.S.C.  552a(cX3).  (d),  (e)  0).  (eX4XG).  (H).  (D  and  (0  in  order  to 
accomplish  tte  law  eiiforcement  function  of  the  Agency,  to 
prevent  disclosure  of  classified  information  as  required  by  Exku- 
tive  Order  11652,  to  assure  the  protection  (d  the  Present,  to 
prevent  subjects  ci  investigation  from  frustrating  the  investigatory 
process,  to  prevent  the  disclosure  of  investigative  techniques,  to 
fulfill  conumtments  made  to  protect  the  confidentiality  of  informa¬ 
tion  and  sources,  and  to  avoid  endangering  these  sources  and  law 
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enforcement  personnel.  See  Agency  Regulations  published  in  this 
issue  of  Federal  Register. 

A.IJ).  •  9 

System  name:  Criminal  Law  Enforcement  Records. 

Secnrity  classificatkm:  Top  Secret 

System  location:  a.  Central  files  are  maintained  in  the  Office  of 
InspMtions  and  Investigations,  1621  North  Kent  Street,  Arlington, 
Virginia. 

b.  Working  files  are  maintained  in  the  Office  of  the  General 
Counsel,  320  21st  Street,  N.W.,  Washington,  D.C.  and  in  the  over¬ 
seas  offices  of  the  Auditor  Germral,  Office  of  Inspections  and  In¬ 
vestigations  located  in  Panama,  Karachi,  Bangkok,  Rabat  and 
Manila.  (See  Appendix  A  for  acutal  location  of  these  offices). 

c.  Retired  files  are  maintained  at  the  Washington  National 
Records  Center,  420S  Suitland  Road,  Suitland,  Marylaiad. 

Categories  of  individiials  covered  by  the  systra:  In  furtherance  of 
an  investigation  for  suspected  vk^tion  of  criminal  laws  -  present 
and  former  employees  of  the  Agency  and  of  the  Overseas  Private 
Investment  Corporation;  present  and  former  employees  of  contrac¬ 
tors  used  by  the  Agency  and  individuals  involv^  or  associated 
with  such  employees;  individuals  investigated  at  the  request  of 
another  Federsd  agency. 

Categories  of  records  in  the  system:  Reports  of  investigations  con¬ 
cerning  violations  of  Federal  civil  and  criminal  statutes  and  other 
violations  of  Title  18,  U.S.C.,  and  violations  of  Agency  regulations; 
personal  identification  data  and  details  of  activities;  related  cor¬ 
respondence  with  individuals,  with  other  organizational  units  of  the 
Agency,  and  with  federal,  state,  and  local  govenunent  agencies; 
records  of  disciplinary  or  other  actions  deriving  from  investiga¬ 
tions;  and  copies  of  reports  of  investigations  conducted  by  the 
Agency  on  the  behalf  of  other  federal  agencies. 

Anthority  for  maintenance  of  the  system:  Attorney  General’s 
memorandum  re:  P.L.  72S  (28  U.S.C.  S35);  Foreign  assistance  Act 
of  1%1,  as  amended;  Title  18  U.S.C.;  Executive  Order  10973  of 
Noveml^r  3,  1961,  a:^  State  Department  Delegation  of  Authority 
104  of  November  3,  1963. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  To  persons  contacted  in 
the  course  of  an  investigation  to  the  extent  necessary  to  further  the 
purposes  of  the  investigation. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  of  State,  foreign  governments  a^  international 
agencies.  Members  of  Congress,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  immediately  preceding  these  specific  notices  of  systems  of 
records. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retailring, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Files  in  Washington  are  stored  in  combination  locked 
containers  or  in  intrusion-alarmed  areas.  Files  in  field  ctffices 
abroad  are  stored  in  secured  areas  with  access  by  comlnnation  lock 
doors,  in  combination  locked  containers,  and/or  in  areas  secured  by 
U.S.  Marine  guards.  Access  to  records  is  limited  to  authorized 
screened  personnel  with  an  official  need  to  know. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  closing  of  a  case  and  are  then  retired  to  the  Washuagton  Na¬ 
tional  Records  Center  for  10  years  after  last  entry  in  file.  Co|Mes  cri 
reports  furnished  by  other  agencies  are  returned  to  the  originating 
agency  when  so  requested^  otherwise  such  rKords  are  retained 
unto  cases  are  closed  and  then  retired  to  the  Natioiial  Washington 
Records  Center  for  the  periods  stated  above. 

System  marugerC)  address:  Director,  Office  of  Inspections 
and  Investigations,  1621  North  Kent  Street,  Arliogton,  Virginia. 

Systems  exempted  from  certain  pruvisfams  of  the  act:  Pursuant  to  S 
U.S.C.  SS2a(jK2)  aD  information  about  an  individual  in  the  record 
which  meets  the  criteria  stated  in  S  U.S.C.  S52a(j)(2)  are  exempted 
from  the  notice,  access,  and  cont^t  requirements  of  S  U.S.C.  SS2a 
except  subsections  (b),  (cXD  and  (2),  (eX4XA)  through  (F),  (eX6). 
CT),  (9),  (10),  ^  (11),  and  (i).  If  the  5  U.S.C.  552agX2)  exemption 
is  held  to  be  invabd,  then  this  system  is  determined  to  be  exenqri, 
under  5  U.S.C.  SS2(aXkXl)  and  (2)  of  the  Act,  from  the  provisions 
of  5  U.S.C.  552a(cX3),  (d),  (eXD,  (eX4XG),  (H)  and  (1)  and  (0- 
The  reasons  for  asserting  the  exemptions  are  to  protect  the  materi¬ 


als  required  by  Executive  Order  to  be  kqrt  secret  in  the  interest  of 
the  rational  defense  or  foreign  policy,  to  prevent  subj^ts  of  in¬ 
vestigation  from  frustrating  the  investi^tory  process,  to  ii»ure  the 
proper  functioning  and  integrity  of  law  erriweement  activities,  to 
prevent  disclosures  of  investigative  techniques,  to  maintain  the 
ability  to  obtain  necessary  information,  to  fi^ill  commitments 
trade  to  sources  to  protect  their  identities  and  the  confidentiality  of 
informatkm  and  to  avoid  endangering  these  sources  and  law  en¬ 
forcement  persrmnel.  See  Agency  Regulations  published  in  this 
issue  of  the  Federal  Register. 

AXD.  -  10 

System  rame:  En^rioyee  Relations  Records. 

SeemRy  classification:  Confidential. 

System  location:  a.  For  active  records:  Employee  Relations 
Branch,  Office  of  Persotmel  and  Manpower,  Agency  for  Interna¬ 
tional  Envelopment,  1601  N.  Kent  Street,  Arlhigton,  Virginia. 

b.  For  retired  records:  Washington  Natioial  Records  (Tenter, 
420S  Suitland  Road,  Suitland,  Maryland. 

Categories  of  individnals  covered  by  the  system:  Any  A.I.D.  em- 
(rioyee  ot  enq^yee  of  another  Federal  Agency  assigned  to  A.I.D. 
under  a  Participating  Agency  Service  Agreement  who  has  filed  .a 
complaint,  grievance  or  appeal;  has  been  the  subject  of  an  alimony 
or  child  siq^rt  claim;  h^  been  listed  as  a  prisoner  of  war  or 
missing  in  action  (POW/MIA);  or  has  a  medical  proUem  affecting 
his  enqrioymenL 

Categories  of  records  in  the  system:  Correspondence  and  indexes 
covering  comfriaints,  grievarKes,  appeals,  life  insurance,  health  in¬ 
surance,  occt^pational  health,  workers’  compensation,  but  not  in¬ 
cluding  those  records  beloiiging  to  the  Department  of  Labor; 
alimony  and  child  suf^mrt,  en^oyee  medical  fwoblems  (but  not  in¬ 
cluding  medical  records  maintained  by  the  (Hfice  of  the  Medical 
Director,  Department  of  State)  and  material  relating  to 
POW/MIA’s. 

Autimrity  for  maintcaaiicc  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended,  especially  Secs.  621  and  625;  Foreign  Service 
Act  of  1946,  as  amended;  Executive  Order  10450  as  ameixled  Au¬ 
gust  5,  1954;  5  U.S.C.  301,  7301,  7531,  7532,  7533;  Sec.  914  of  P.L. 
92-255;  and  Sec.  201  of  P.L.  91-616. 

Routine  uses  of  records  maintained  in  the  systen^  inclnding  ariego- 
ries  of  users  and  the  purposes  of  such  uses:  To' a  duly  ai^iomted 
Hearing  Examiner  or  Arbitrator  fw  the  purpose  of  conducting  a 
hearing  in  conneetkm  with  an  emirioyee’s  appeal  involving  a 
grievance. 

To  a  union  refMcsentative  for  the  purpose  of  representing  an  em¬ 
ployee  in  order  to  protect  the  employee  rights  negotiated  imder  the 
union  agreemenL 

To  the  Civil  Service  (Tommission  for  the  purpose  ol  determining 
if  the  Agency’s  course  of  action  is  correct. 

To  a  health  or  hfe  insurance  carrier  for  the  purpose  of  determin¬ 
ing  the  status  of  benefits  paid  or  owed  by  or  to  an  employee  pur¬ 
suant  to  a  health  or  life  insurance  compensation  agreement. 

To  ho^tals,  cUnics,  and  other  medical  treatment  facilities  upon 
their  request  in  order  to  provide  information  about  health  insurance 
under  the  Federal  Enqrioyees  Group  Health  Insurance  Program. 

To  law  ertimeement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  cri  State,  foreign  governments  a^  international 
agencies.  Members  of  (Tongress,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  (general  Routine 
Uses  immediately  preceding  these  specific  notices  Of  systems  of 
records. 

PoHdm  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  dhpnelng  of  recorrib  In  the  qratem: 

Ttaragr"  Paper  records  in  Hie  folders. 

RctrievabOity:  By  employee  name. 

Safeguards:  Ixwated  in  metal  Hie  cabinets  with  three-way ‘com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
sriiose  official  duties  require  access. 

■•toMrfam  MBd  iRspoanl:  Workers’  corrqiensation  files  are  retired  to 
Federal  Records  (Tenter,  St  l^ouis,  Miuouri,  for  permanent  reten¬ 
tion  after  resrriution  of  case.  Alcoheri  and  drug  abuse  Hies  are 
destroyed  by  burni^  <Mie  to  three  years  after  separation  of  em¬ 
ployee.  POW/MIA  fries  are  retained  indeHnitdy.  other  records 
are  destroyed  by  burning  one  to  two  years  after  resolution  ai  a 
problem  or  Hnal  decision  on  a  pending  matter. 

System  nmnagerfs)  and  adfevsK  Chief,  Em^yee  Relations 
Brsiiich,  at  the  'location  shown  in  the  Systems  Loration  Section 
idxive. 
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Syitcns  dcmpted  frooi  certain  prorisioas  of  tiM  act:  Pursuant  to  5 
U.S.C.  SS2a(kH5),  ail  investigatory  material  in  the  record  which 
meets  the  criteria  of  these  subsections  is  exempted  from  the  notice, 
access  and  contest  requirements  of  Sections  (cX3),  (d)  (eXl). 
(eX4XG),  (H)  and  (I)  and  (f)  S  U.S.C.  S52a  in  order  to  fulfill  com¬ 
mitments  made  to  protect  the  confidentiality  of  sources,  and  to 
maintain  access  to  souTces  of  information  which  are  necessary  to 
determine  suitability  for  ei^loyment.  See  Agency  Regulations 
pufahshed  in  this  issue  of  the  Federal  Register. 

A.LD.  •  11 

System  name:  Employee  Conduct  and  Discipline  Records. 

Seenrity  claastfication:  Secret. 

System  location:  a.  For  active  records:  Office  of  Personnel  and 
Mai^wer,  Agency  for  International  Development,  1601  N.  Kent 
Street,  Arlington,  Virginia  and  Office  General  Counsel,  AgeiKy 
fcH*  International  Development,  320  21st  Street,  N.W.,  Washington, 
D.C.  20523. 

b.  For  retired  records:  Washington  National  Records  Center, 
4205  Suitland  Road,  Suitland,  Maryland. 

Categories  of  indhridnals  covered  by  the  system:  A.I.D.  enq>loyees 
and  personal  services  contract  personnel. 

Categories  of  records  in  the  system:  Investigations  of  alleged 
miscoriduct,  statements  of  outside  etrq>loyment  and  financial  in¬ 
terests,  claims  for  indebtedness,  conflict  of  interest,  insubordina¬ 
tion,  prohibited  political  activity,  sale  or  barter  of  personal  property 
abroad,  medical  problems  affecting  employment,  and  relevant 
disciplinary  actions  affecting  all  of  the  above. 

Aothorlty  for  m»lnt>nanr»  of  thc  System:  18  U.S.C.  201  through 
209,  Executive  Order  11222  of  May.  1965;  F.R.  Doc.  68-14888,  fUed 
Dec.  12.  1968. 

Routine  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies,  Memben  of 
Congress,  aq^l  individuals'  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Stored  in  fire-insulated  combination  vault  or  in  three- 
way  combination  locked  containers  accessible  only  to  authorized 
personnel  with  an  official  need  to  know. 

Retention  and  disposal:  Misconduct  and  discipline  records  are 
destroyed  by  burning  twenty  years  after  last  entry  in  file  or  ten 
years  after  separation  whichever  is  earlier.  All  other  records  are 
destroyed  by  burning  one  to  two  years  after  resolution  of  a 
problem  or  final  decision  on  a  pending  matter. 

System  managers)  and  address:  a.  For  records  at  Location  (a); 
Chief,  Employee  Relations  Branch,  Office  of  Personnel  and  Man¬ 
power,  1601  N.  Kent  Street,  Arlington,  Virginia. 

b.  For  records  at  Location  (b):  Management  Assistant,  Office  of 
the  General  Counsel,  A.I.D.,  320  21st  Street,  N.W.,  Washington, 
D.C. 

Record  source  category  The  individual  concerned,  creditors, 
and  A.LD.  employees  acting  in  their  official  capacities. 

Systems  exempted  from  certain  provisioas  of  the  act:  Pursuant  to  5 
U.S.C.  552a(k)(5),  all  investigatory  material  in  the  record  which 
meets  the  criteria  of  these  subsections  is  exempted  from  the  notice, 
access  and  contest  requirements  of  Sections  (cX3),  (d),  (eXD.  (eX4) 
(G)  (H)  and  (I)  and  (f)  of  U.S.C.  552a  in  order  to  fulfill  commit¬ 
ments  made  to  protect  the  confidentiality  of  sources  and  to  main¬ 
tain  access  to  sources  of  information  which  are  necessary  to  deter¬ 
mine  suitability  for  employment.  See  Agency  regulations  published 
in  this  issue  of  the  Federal  Register. 

A.IJ).  -  12 

System  naaM:  Executive  Assignment  Records. 

Security  classification:  Confidential. 

System  location:  Agency  for  International  Development  Office  of 
the  Deputy  Administrator,  320  21st  Street,  N.W.  Washinton,  D.C. 
20523 

Categories  of  individuals  covered  by  the  system:  Apfdicants  for 
employment  and  present  A.I.D.  emfdoyees 


Categories  of  records  in  the  qrteem:  Biographical  data,  education, 
nominating  documents,  and  recommendations. 

Authority  for  maiirtenance  of  the  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sections  631(b)  and  (c)  and  625(b),  (c),  (d);  5 
U.S.C.  2103. 

Rmrttne  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  sneh  uses:  To  Members  of  Congress 
for  Congressional  clearance;  the  White  House  for  clearance;  De¬ 
partment  oi  Justice,  Federal  Bureau  of  Investigations  for  security 
clearance;  Civil  Service  Commission  for  security  clearance,  and 
other  U.S.  Government  Departments  and  Agencies  for  executive 
placement  opportunities. 

To  law  enforcement  agencies,  U.S.  Govenunent  agencies,  courts, 
the  Department  of  State,  foreign  governments  a^  international 
agencies.  Members  of  Congress,  and  individuals*  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  immediately  preceding  these  specific  notices  of  systems  of 
records. 

Polictes  and  practices  for  storing,  retrieving,  accessfaig,  retafadng, 
and  dispoteng  of  records  in  thc  qrstem: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  applicant  or  employee. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secure  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Apfdicant’s  file  kept  for  one  year  and 
then  reviewed  for  status.  Employee’s  file  kept  until  employee 
retires,  transfers,  or  resigns.  Files  destroyed  by  shredding  or  burn¬ 
ing. 

System  managers)  and  address:  Special  Assistant  for  Executive 
Assignments,  Agency  for  International  Development,  Office  of  the 
Deputy  Administrator,  320  21st  Street,  N.W.  Washington,  D.C. 
20523 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to; 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlin^on,  Virginia. 

Information  Required;  Individual's  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual's  Social  Security  number  and 
dates  and  places  of  service. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  almve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identtfy  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  pubushed  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to -amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alwve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTEffnON;  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion;  Executive  Swretary,  Privacy  Review  Request. 

Record  source  categories:  Information  provided  by  the  applicant 
or  employee,  educational  institutions,  and  documents  originated  by 
A.LD.,  the  White  House  other  U.S.  Govenunent  Departments  and 
Agencies,  Members  of  Congress,  organizations  and  persons. 

A.LD.  -  13 

System  name:  Orientation  and  Training  Records. 

System  location:  Records  are  maintained  in  various  offices  in 
Washington  and  abroad  that  have  responsil^ties  in  processing  ap¬ 
plications.  See  Appendix  A  for  actual  location  of  these  offices. 
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Categories  of  individuals  covered  b]|f  the  system:  Employees  of 
A.I.D.,  employees  of  other  U.S.  Agencies  assigned  to  A.I.D.,  A.I.D. 
contractor  personnel  and  dependents  of  the  foregoing;  personnel 
from  voluntary  organizations,  foreign  govemments  and  mtema- 
tion^  organizations  who  apply  for  participating  agency  training  pro¬ 
grams. 

Categories  of  records  in  the  system:  In  addition  to  centr^  records 
in  custody  of  A.I.D.,  but  officially  ‘maintained’  by  the  Civil  Service 
Commission,  the  Agency  maintains  biographical  information,  train¬ 
ing  applications,  college  transcr^ts,  tl^sis  papers,  language  ap¬ 
titude  and  proficiency  scores,  miscellaneous  test  scores  and  cor¬ 
respondence,  and  evaluations  of  employees  in  training. 

Authority  for  maintenance  of  the  syston:  Foreign  Assistance  Act 
of  1961,  as  amended  (P.L.  87-195).  Sec.  621;  and  the  Foreign  Ser¬ 
vice  Act  of  1 946  amended  Title  5,  U.S.C.  Sec.  30 1 , 1 302, 295 1 , 4 1 1 8, 
4308,  and  Executive  Order  10561,  Sept.  13,  1954. 

Routine  uses  of  records  maintainrd  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  colleges,  universities, 
and  other  formal  training  institutions,  for  the  purpose  of  nominating 
or  recommending  employees  of  the  Agency  for  academic  studies  or 
training  at  such  institutions,  law  enforcement  agencies,  U.S. 
Government  agencies,  A.I.D.  contractors,  courts,  Um  Depaatment 
of  State,  foreign  govemments  and  international  agencies.  Members 
of  Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  rctainmg, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

Retrievability:  By  name  of  individual  or  other  personal  identifier. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secure  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  dispo^:  Selected  records  disposed  of  after  one  to 
five  years  by  shredding  or  burning;  records  of  more  permanent 
value  disposed  of  in  same  manner  after  retirement,  transfer  or 
resignation  of  employee  to  which  they  pertain. 

System  muagcrts)  and  addrcs:  The  Chief,  Maimower  Devek^ 
ment  Division  (PM/MD),  Agency  for  International  Development, 
1735  N.  Lynn  Street,  Arhngton,  Virginia.  Additional  records  are 
maintained  by  Administrative  and  Executive  officers  and  office  su¬ 
pervisors  in  A.I.D.  Washington  offices  located  abroad.  See  .^qien- 
dix  A  for  actual  location  of  offices. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Persormel  and  Marrpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  apidica- 
ble  address  in  Af^ndix  A. 

Information  Required:  Individirsd’s  name,  place  and  date  of  Imth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  pubushed  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Develc^mient 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request 

Both  the  envelope  and  the  letter  sboiild  be  clc^y  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request 


Accord  aoarcc  catagortes:  The  individual  concerned  and  A.I.D. 
en^rloyees  acting  in  tbw  offidal  capacities. 

AJJ>.  -  14 

System  name:  Awards  and  Incentives  Reemds. 

Sntem  location:  a.  Central  File:  Incentive  Awards  Branch,  Office 
of  Personnel  and  Manpower,  Agency  for  International  Develop¬ 
ment,  1601  N.  Kent  Street,  Arlington,  Virginia. 

b.  Decentralized  files  are  maintained  in  various  Washington  of¬ 
fices  and  offlees  abroad  having  re^mnsibility  for  initiating  and/or 
irrmlementing  incentive  award  activities  or  programs.  See  Appendix 
A  for  actual  location  of  these  offices. 

Categories  of  farilviduals  covered  by  the  qrstem:  Foreign  Service 
and  C^dl  Service  Employees  of  A.I.D.  arid  employees  of  other 
government  agencies. 

Categories  of  records  in  the  qrstem:  In  addition  to  central  records 
in  the  custody  A.I.D.  but  rrfTidally  ‘maintained’  by  the  Civil  Ser¬ 
vice  Crmimission,  the  agency  fnaintain?:  forms  recording  enqitoyee 
suggestions,  supervisor’s  recommendations,  award  citations,  and 
agency  deciskms. 

Authority  for  maintenance  of  the  tystem:  Foreign  Assistance  Act 
of  1961  as  amended.  Section  621(a);  Foreign  Service  Act  of  1946  as 
mnended,  S  U.S.C.  Chapter  45. 

Roathic  uses  of  records  nuiatafaied  in  the  system,  iBclading  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  govemments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  fit  records. 

Polktes  and  practfcm  for  storing,  retrtevfaig,  accessing,  retaining, 
and  disposing  of  records  hi  the  tystem: 

Storage:  Paper  copy  in  flle  folders. 

RctrievabiUty:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  thore  per¬ 
sons  whose  cdficial  duties  rerpure  access. 

Rrifutiou  and  disposal:  Destroyed  one  year  following  conqiletion 

program  or  granting  of  award;  or  when  obsrdete. 

System  Hmaagesfs)  <md  address:  a.  Central  File:  Chief  Incentive 
Awards  Branch,  (Office  (rf  Personnel  and  Manpower,  Agency  for 
International  Development  at  the  location  stated  above. 

b.  Executive  Officer  or  principal  Administrative  Officer  in  A.I.D. 
Washington  offices  and  titlices  abroad.  See  Appendix  A  for  actual 
locatioo  of  offices. 

Nodficathm  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  Latemational  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Viigiiiia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  ^>plica- 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Rceord  aexas  prsccdum:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identtfy  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  regulations  as  published  in  this  issue  of  the  Federal  Roister. 

Contestiim  reestd  psaudmn-  Written  requests  from  individuals 
to  amendtheir  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated^ in  the  Notification  Seetkm  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  d^vered  to: 

Administrator  ~ 

Agency  for  Intematkmal  Development 
320  21st  Street,  N.W. 

Washington.  D.C.  20S23 
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ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request. 

Record  lowec  cate(orics:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 

A.IJ>.  •  15 

System  name:  Employees  Payroll  Records. 

System  location:  a.  For  automated  files  -  Office  of  Data  Manage¬ 
ment,  Agency  for  International  Development,  197S  Florida  Avenue, 
Washington,  D.C.  • 

b.  For  employee  case  file  -  Emidoyee  Slervices  Division,  Office 
of  the  Controller,  Agency  for  International  Development,  1S>7S 
Florida  Avenue,  Washington,  D.C. 

c.  For  alimony  and  child  support  garnishment  file  -  Employee 
Relations  Branch,  Office  of  Personnel  and  Manpower,  Agency  for 
International  Development,  1601  N.  Kent  Street,  Arlington,  Vir¬ 
ginia. 

d.  For  retired  files  -  Washington  National  Records  Center,  420S 
Suitland  Road,  Suitland,  Maryluid. 

Categories  of  indhrldvals  covered  by  the  qrstem:  A.I.D.  emidoyecs 
including:  Direct-hire  employees  assigned  to  positirms  in  the  United 
States,  U.S.  citizen  dirrot-hire  emidoyees  assigned  to  positions 
overseas,  personal  services  contractors,  odier  contract  employees; 
and  employees  of  Federal,  state,  or  lo(^  government  agencies  as¬ 
signed  to  A.I.D. 

Categories  of  records  fas  the  system:  This  system  consists  of  five 
files,  three  of  which  are  computerized  records  maintained  on  mag¬ 
netic  discs  and  magnetic  tapes.  The  other  twq_ue  manual  files 
maintained  in  filing  cabinets.  These  files  are  described  below: 

aT  Employee  Case  Tile  -  flus  manual  file  contains  comes  of  SF- 
SO’s,  withholding  statements,  bond  allotment  slips,  heuth  benefits 
forms,  life  insurance  forms,  retirement  forms  and  other  papers  con¬ 
cerning  payroll  matters. 

b.  New  American  Payroll  System  Automated  Master  Employee 
File  -  this  is  an  automated  fik.  Individual  rectnds  contain  t^  f(d- 
lowing  types  of  information;  name.  Social  Security  account 
number,  country  post,  union  indicator,  timekeeper  code,  W-2  mail 
indicator,  retirement  system,  federal  government  life  insurance, 
health  benefits,  birth  date,  a  wide  variety  of  dates  including  those 
that  indicate  suspense  actions  which  are  due  at  a  future  date,  and 
other  dates  for  the  use  of  financial  managers  such  as  limited  ap¬ 
pointment  expiration  date,  effective  date  of  pay  change;  id- 
lowanccs,  deductions,  houn  worked,  leave  severance  pay,  and 
federal  a^  state  income  tax. 

c.  Payroll  History  Tile  -  this  file  is  an  automated  file.  Individual 
records  contain  Sooal  Security  account  number,  current  pay,  year 
to  date  pay,  tax  status,  allotments,  bonds,  time  and  atteiidance, 
retirement,  insurance  and  other  pay  data. 

d.  Address  File  -  this  is  an  aatmnated  file.  Individual  records 
contain  address  records  for  bonds,  allotment,  paychecks;  W-2  mail¬ 
ing  address,  ageiKy,  Social  Security  account  number,  bond 
number,  checkline  code  and  financial  organization. 

e.  Alimony  and  Child  Su|q>ort  Garnishment  File  -  this  is  a  manual 
file  which  contains  court  judgement  and  writ  and  other  legal  orders 
concerning  alimony  and/or  cMld  support  payments. 

Anthority  for  BMhstrnanfv  of  the  system:  Foreign  Assistance  Act 
of  1961  (as  amended)  621(a),  625',  636(b),  (c);  Chapter  SI  title  S 
U.S.C.;  Executive  Or^r  10927;  P.L.  93-iM7;  Foreign  Service  Act  of 
1946,  as  amended;  and  Social  Security  Act  (42  U.S.C.  659). 

Roattee  nses  of  records  maiataincd  |a  the  system,  jnclndlng  catego¬ 
ries  of  asers  and  the  parpooes  of  sack  aoes:  To  lYnuury  De^utment 
for  payroO  purposes. 

To  Treasury  Department  for  issuance  of  savings  bonds. 

To  Civfl  Service  Commission  for  retirement,  beaMi  and  life  in¬ 
surance  purposes. 

To  the  Social  Security  Administration  for  Federal  Insurance 
Cnmpanaafwn  Act  purposes. 

To  the  Internal  Revemie  Service  for  taxable  earnings  and 
wiiMmldiag  parpooes. 

Tin  dte-  Copojaad  Fbdend  Campaign  for  charitable  contributkm 
of  Govemmenl  Employees  for  unioa 

In  ASidlaMs  Viteiiite  Service  AstodaHoa  for  uakm  dues. 


consisdi^  of  name,  address,  social  security  number,  wages  (as 
defined  in  Section  3^1(a)  of  the  Internal  Revenue  Code,  26  U.S.C. 
3401(a)),  and  tax  withheld,  if  any.  This  data  is  provided  generally 
with  respect  to  employees  of  the  AgetKy  who  are  employed  in  the 
State  arid  subject  to  the  tax  (whet^r  or  not  tax  is  withheld);  or, 
who  have  opt^  for  voluntary  withholding  for  their  taxing  jurisdic¬ 
tion. 

To  the  Attorney  General  of  the  United  States  or  his  authorized 
representative  in  connection  with  litigation,  law  enforcement,  or 
other  matters  under  the  direct  jurisdiction  of  the  Department  of 
Justice,  or  carried  out  as  the  le^  representative  of  the  Executive 
Branch  agencies. 

To  the  Internal  Revenue  Service  for  audit  and  inspection  and  in¬ 
vestigation  purposes. 

To  the  Department  of  Health,  Education  and  Welfare  for 
microfilming  and  producing  microfiche. 

To  the  Chesapeake  and  Potomac  Telephone  Company  (a  contrac¬ 
tor)  and  its  em|doyees  for  the  purpose  of  telecommunications  trans¬ 
mission  of  data  between  the  central  computer  facility  and  the 
remote  terminal. 

To  the  Department  of  State  for  retirement  and  microfilming  pur¬ 
poses. 

To  judgement  holder  for  the  purposes  of  garnishment  for  the 
payment  ^  alimony  or  child  support. 

To  a  duly  appt^ted  hearing  examiner  or  arbitrator  (an  employee 
of  another  fe<teral  agency)  fw  the  purpose  of  conducting  a  hearing 
in  connection  with  an  employee's  a(^eal  involving  disclosures  of 
records  of  A.U).  financial  systems. 

To  an  arbitrator  who  is  given  a  contract  pursuant  to  a  negotiated 
labor  agreement  to  hear  an  enqdoyee's  grievance  involving  disclo¬ 
sure  rectwds  the  financial  management  system. 

To  the  C^ivil  Service  Conunission  concerning  pay,  benefits,  retire¬ 
ment  deductions,  and  other  information  necessary  for  the  Commis- 
uon  to  carry  out  its  (3overnment-wide  personnel  management  func¬ 
tions. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  of  State,  foreign  governments  and  international 
agencies,  Mendwrs  of  Congress,  and  individuals*  medical  advisers 
for  the  puii>oses  set  forth  in  the  Statement  of  General  Routine 
Uses  immediately  preceding  these  specific  notices  of  systems  of 
records. 

PoHctes  and  practicet  for  atortag,  cctrteviag,  accessing,  retaining. 


Storage:  Autonuted  records  are  stored  on  magMtic  disc  and/or 
magnetic  tape.  The  manual  files  contain  microfilm,  microfiche, 
printed  forms,  punched  cards,  and  correspondence. 

RctrievaMlitjr:  The  five  files  described  above  are  indexed  in  the 
following  manner: 

a.  Employee  Case  File  -  By  name  of  employee. 

b.  New  American  Payroll  System  Automated  Master  Em|rioyee 
Rle  -  by  Sodhl  Security  account  number. 

c.  PayrcA  HisUxy  File  -  by  Agency  (A.I.D.  and  O.P.LC.)  and  So¬ 
cial  Security  account  mimber. 

d.  Address  File  -  by  Social  Security  account  number. 

e.  Alimony  and  Child  Support  Garnishntent  File  -  by  name. 

Safeguards:  For  the  automated  system,  a  'password'  is  assigned 

to  A.LD.  engdoyees  who  in  the  performance  of  their  official  duties, 
must  have  access  to  these  files.  For  the  manual  filn  they  are 
located  in  metal  file  cabinets  with  three-way  combination  kxdcs  or 
in  secured  premises  with  access  limited  to  those  whose  official  du¬ 
ties  require  access.  The  computer  faeflity,  including  the  tape  libra¬ 
ry,  is  located  in  secured  premises  with  combination-lock  d<K>r  and, 
access  is  limited  to  persons  of  verified  identity  who  require  access. 

Retention  and  dteponl:  a.  The  Employee  Case  Files  aie  main¬ 
tained  for  ten  years  after  tfafe  date  of  an  enqdoyee's  separation.  The 
file  is  transferred  to  the  Washington  Natio^  Records  Center  one 
year  after  «idiL 

b.  The  New  American  Payrofl  System  Automated  Master  Em¬ 
ployee  rae  is  mainteined  for  a  two-week  period;  then  it  is  up^ted 
by  writing  over  the  old  record.  This  antamated  record  dufdicates 
tw  mformnlion  in  the  employne  caae  file. 

c.  The  Phyrol  ifistory  FBe  is  maiBliiteBdlar  five  years;  then  it  is 

Address  Fie  is  upililnAfiiiBiMip  »  heeded  and  the  old 
yeapteih  wriMen  over. 

4^ JhteAlRihhy  and  GhAd  taRChl  GwsiihhMnl  Kle  is  main- 
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Syiticiii  manasa^s)  and  address:  For  Alimony  and  Child  Suppwt 
Garnishment  F^e:  Chief,  Employee  Relations  Branch,  Office  of 
Personnel  and  Manpower,  Agency  for  International  Development, 
1601  N.  Kent  Street,  Ariington,  Virginia. 

For  all  other  files:  Assistant  Controller,  Employee  Services  Divi¬ 
sion,  Financial  Management,  Agency  for  International  Development 
197S  Florida  Avenue,  Washington,  D.C. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Dlrectdr 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  Intemational  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  IHaza,  1601  Kent  Street, 
Arlington,  Virginia. 

Information  Required:  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  ai^  places  of  service. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  p^uant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Fe^ral  Register. 

Contesting  record  procedures:  Written  requests  from  mdividuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alrave. 

Requests  for  review  of  a  refusal  to  .amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  Intemational  Development 

320  21st  Street,  N.W. 

Washingten,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request 

Both  the  envelope  and  the  letter  should  be  ck^y  marked  Atten¬ 
tion:  Executive  S^netary  -  Privacy  Review  Request 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  t^ir  official  capacities. 

AXD.  -  16 

System  name:  Attendance  and  Leave  Reporting  Records. 

System  location:  Cf  utral  records  located  in  Office  of  Financial 
Management,  Agency  for  Intemational  Development,  197S  Florida 
Avenue,  N.W.,  Washington  D.C.  Timekeeper’s  rec<»ds  are  kq>t  by 
the  employ^  Washington  office  and  offices  abroad.  See  Appendix 
A  for  a  listing  of  these  locations. 

Categories  of  indhridnals  covered  by  the  system:  Employees  of 
A.I.D.  and  Personal  Service  Contractors. 

Category  of  records  in  the  system:  Central  Records  (Employee 
Payroll  File)  and  Timekeepers  Records  contain  various  comb^- 
tions  of  the  following:  time  and  attendance  cards,  leave  requests 
forms,  corresjpondence  and  memmandums  on  leave,  payrcdl  deduc¬ 
tions  for  savings  bonds  and  allotments  to  various  institutions  aiKl 
correspondence  on  reimbursements. 

Antiwrity  tor_irudntmanj^  of  the  sySl«:  Title  5,  U.S.C.  Section 
1302,  2^1,  4118,  4308  and  sections  ir2(a)  and  113  of  the  Budget 
and  Accounting  Procedures  Act  19S0,  a^  Title  6,  GAO  Piriioes 
and  Procedures  Manual 

Routine  uses  of  records  maintained  in  tiK  system,  indndfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  intemational  agencies.  Members  of 
Congrns,  and  individuals]  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  reemds. 

To  the  Civfl  Service  Commission  concerning  pay,  benefits,  retire¬ 
ment  deductions,  and  other  information  necessary  for  the  Cemunis- 
sion  to  carry  out  its  Govenunent-wide  persotmel  management  func¬ 
tions. 

Policies  and  pmetiees  for  storing,  retrieving,  accessing,  retahifaig, 
and  disposing  of  records  in  the  system; 

Storage:  P^ier  copy  in  file  folders. 

Rctiievabilily:  By  name  of  individual  and  Social  Security  munber. 


Safeguards:  Located  in  noetal  file  cabinets  with  three-way  com¬ 
bination  locks  in  a  secure  q;tace  or  secured  premises  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  Destroyed  after  S  years  by  burning  or 
shredding. 

,  Syrtem  managerfs)  and  address:  Assistant  Contrcdler,  Ei^>loyees 
Services  Division,  at  the  location  shown  in  System  Location  Sec¬ 
tion  above. 

Notification  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

DirecUM- 

Office  of  Persoimel  and  Manpower  (SER/Hd) 

Attn:  Privacy  Liaison  Officer 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  liaison  Officer  at  the  ^iplica- 
ble  address  in  Ai^ndix  A. 

Information  Re^iired:  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  oi  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  acces  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Ciiidi  iting  record  procedures:  Written  requests  from  iixlividnals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  Intemational  Development 

320  21st  Street,  N.W. 

WashinghHi,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request 

Both  the  envelope  and  the  letter  should  be  clmuly  marked  Atten¬ 
tion:  Exet^ve  Sf^retary,  Privacy  Review  Request 

Record  souuve  categories:  The  individual  concerned  and  A.LD. 
employees  acting  in  thdr  tdfidal  capacities. 

AJJ>. -17 

System  nauw:  Enqdoyee-Owned  or-Leased  Property  Reemds. 

System  localhm;  Records  are  located  at  various  overseas  offices 
Ust^  in  Appendix  A. 

Culegoriri  of  hodlvldnab  uwered  by  the  system:  U.S.  government 
enqdoyees  and  contract  employees  of  AJ.D. 

Categories  of  records  be  the  oyotem:  Records  on  leasing  livii^ 
quarters  whose  rent  and  utility  costs  are  reimbursed  wholly  or  in 
part  by  A.I.D.  and  personally-owned  vehicles  and  other  property  at 
post  Records  contain  a  description  of  such  property,  and  how  pro¬ 
perty  is  disposed  of  at  post 

Authority  tor  mafntemmcc  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended.  Sec.  636;  Foreign  Service  Act  of  1946  as 
amended.  . 

Routine  uses  of  records  matatained  Is  the  system,  fcarluiihig  catego¬ 
ries  af  users  and  the  parposm  at  such  uses:  To  the  Department  oi 
State  for  die  tssuance  of  licenses  and  establishing  cf  duty  free 
status  of  A.LD.  persoimeL 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  of  State,  foreign  governments  a^  international 
agencies.  Members  of  Congress,  and  individuals’  medical  advisors 
fw  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  imme^tely  preceding  these  specific  notices  of  systems  of 
records. 

PoHdes  and  practiem  far  storing,  retrieving,  acccariug,  retaiahig, 
and  dhpodng  of  records  in  the  syalem: 

Storage;  Paper  copy  in  file  folders. 

Rctrievabmty:  By  name  oi  individual 

Sriegnards:  Located  in  metid  file  cabinets  with  three-way  com¬ 
bination  locks  m  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 
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Rctadoa  and  dfapoaal:  After  employee  leaves  post,  records  on 
owned  property  are  retained  for  four  years  and  on  lea^  property 
for  two  years,  then  destroyed. 

System  managcrfs)  and  address:  Director,  Office  of  Management 
Operations,  320  2ist  Street  N.W.,  Washington,  D.C.  20523. 

Nodficatkm  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  totemational  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Haza,  1601  Ninth  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of  Inrth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual's  Social  Security  number  and 
dates  and  places  of  service. 

Record  accen  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  alwve. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  p^uant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedorcs:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of -a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mafled  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Wadiington,  D.C.  20523 

ATTENTION;  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  shoiild  be  clemly  marked  Atten¬ 
tion:  Executive  Secretary,  Privacy  Review  Request 
Record  source  categories:  U.S.  Government  employees,  local  and 
contract  employees  of  A.I.D.  and  American  Emb^sy  persoimel. 

A.LD.  •  18 

Systmn  name:  Eaq>k>yee  Use  of  Property  Owned  or  Leased  by  the 
U.&.  Government  Records. 

System  location:  Records  are  located  at  Agency  Washington 
headquarters  and  at  offices  abroad.  See  Appendix  A  for  actual  lo¬ 
cation  of  those  offices. 

Categories  of  fandhridnab  covered  by  the  system:  U.S.  Government 
employees,  contract  employees  of  A.I.D.,  and  quests  at  A.IJ).- 
operat^  staff  or  guest  houses. 

Categories  of  records  la  the  system:  Records  pertaining  to  the  oc- 
cupaiKy  or  use  of  property  owned  or  leased  by  the  U.S.  Govern¬ 
ment,  and  to  facilities  and/or  services  provided  such  as:  govern¬ 
ment-leased  housing;  government-owned  furniture,  appliances  and 
furnishings;  U.S.  Government  pre^rty  in  custody  us^  for  (rfficial 
purposes;  government-owned  vehicles  used  for  official  or  unofficial 
purposes;  pariiing  permits;  government-purchased  publications; 
long-distance  telephone  calls  made  from  A.LD.  fatties;  U.S. 
Government  vehkde  repair  facilities;  commissary,  liquor,  and  post 
exchange  purchases;  gasoline  purchased  from  or  thrwgh  post 
exchange  purchases;  gasoline  purchased  from  or  through  an  A.I.D. 
overseas  post;  government-furnished  housing  maintenance  and 
repair  services;  and  A.I.D.  staff  or  guest  house  facilities. 

Authority  for  matntenance  of  the  qrstem:  Forei^  Assistance  Act 
of  19(9  as  amended.  Sec.  621,  635;  Foreign  Service  Act  of  1946  as 
amended. 

Rontiae  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  ageiKies,  courts,  the  Department 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals*  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  oi  General  Routine  Uses  immediately 
preceding  these  specific  notices  oi  systems  of  records. 

Policies  and  practices  lor  storing,  retrieving,  acceasiiig,  retaining, 
and  disposing  of  records  in  the  system:  _ 

Storage:  Paper  copy  in  file  folders,  and  card  index  file. 


Retrievahility:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Rctenthm  and  disposal:  Records  on  the  issuance  of  U.S.  Govern¬ 
ment  property  are  destroyed  three  years  after  the  property  is 
turned  in  or  otherwise  accounted  for.  Individual  trip  tickets  reflect¬ 
ing  official  and  unofficial  use  of  vehicles  are  destroyed  6  months 
after  end  of  the  fiscal  year.  Maintenance  and  repair  records  and 
related  papers  pertaining  to  the  maintenance  and  repair  of  in¬ 
dividual  residential  units  occupied  by  individuals  at  overseas  posts 
are  destroyed  at  the  end  of  4  years.  Destruction  is  by  shredding  or 
burning. 

System  managers)  and  address:  Director,  Office  of  Management 
Operations,  Agency  for  International  Development,  320  21st  Street, 
N.W.  Washington,  D.C. 

Nodflcatioa  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Ofrice  of  Persoimel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  An>cndix  A. 

Information  Required;  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  of  a  recend  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identtfy  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Cootesting  record  procedmes:  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  atrave. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Devek^ment 
320  21st  Street.  N.W. 

Washington,  D.C.  20523 

ATTENTION;  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  ck^y  marked  Atten¬ 
tion;  Executive  Secretary  -Trivacy  Review  Request. 

Record  source  categories:  U.S.  Government  employees,  local  and 
contract  emidoyees  of  A.I.D.,  and  personnel  of  the  Department  of 
State. 

AXD.  •  19 

System  muac:  Travel  and  Transportation  Records. 

System  location:  Central  Records  located  in  A.I.D.  Washington 
Headquarters.  Decentralized  records  maintained  in  various 
Washington  offices  and  offices  abroad  having  responsibilities  for 
initiating  requests  for  travel  or  transportation  ^  thii^.  See  Appen¬ 
dix  A  for  actual  location  of  these  offices. 

Categories  of  individuals  covered  by  the  system:  A.I.D.  employees 
and  their  dependents,  individuals  wlmse  travel  is  sponsored  or  paid 
for  by  A.I.D.,  and  visitors  to  A.LD.  offices  abroad. 

Categories  of  records  in  the  system:  a.  Central  Records:  travel 
authorizations;  itineraries;  government  bills  of  lading;  government 
transportation  requests;  card  file  pertaining  to  passports,  travel  and 
sh^ment  effects;  and  correspondence. 

b.  Decentndized  Records;  copies  of  documents  maintained  in  the 
central  records;  expoct/import  permits;  baggage  declarations; 
customs  declarations;  passports  and  records  of  aiqilications  for 
visas;  travel  advance  requests;  arrival  and  departure  notices;  record 
of  clearances  prior  to  departure  from  post  abroad;  packing  lists  and 
information  on  meetings  abroad  including  meet^  schedules  and 
biogratriiical  sketch  attendees. 
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Authority  for  of  the  system:  Foreim  Assutance  Act 

of  1961  as  amended,  esp.  Sec.  62 1 ,  636(a)  and  (bj;  Foreigi  Service 
Act  of  1946  as  amende  Sec.  91  IT  and  Clu4>ter  57,  5  U.STC. 

Rontiiie  oses  of  records  maintained  in  the  system,  incIndiM  catefo* 
ries  of  users  and  the  par|Mses  of  sndi  uses:  To  conunercial  travel, 
transportation  and  snipping  companies  and  agents  for  making 
travel,  transportation  and  shipping  arrangements. 

To  U.S.  Treasury  for  payment  of  bills  and  vouchers. 

To  U.S.  Dispatch  Agents  to  arrange  shipment  and  clearance  of 
effects. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  of  State,  foreign  «)vemments  a^  international 
agencies.  Members  of  Congress,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  immediately  preceding  these  specific  notices  of  systems  of 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  systm: 

Storage:  Paper  copy  in  file  folder 

Retrievability:  Individual’s  name  or  other  personal  identifier. 

Safegnarte  Biognqihic  information  and  passports  kept  in  metal 
cabinets  with  three  way  combination  lock,  records  kept  in  areas 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  d^iosal:  Retained  for  four  years  and  then 
destroyed  by  shredding  or  burning. 

System  managerfs)  and  address:  a.  Central  Records:  DirecUn’,  Of- 
Hce  ot  Management  Operations,  Agency  for  International  Develop¬ 
ment,  320  21st  Street,  N.W.  Waslungton,  D.C.  20S23 

b.  Decentralized  Records:  Administrative  and  Executive  officers 
and  office  supervisors  in  A.I.D.  Washington  cdfices  and  ofHces 
abroad.  See  Appendix  A  for  actual  location  of  (dfkes. 

NotMIcatioa  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 

Agency  for  btemational  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  apfdica- 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  mune,  place  and  date  of  birth. 
The  determiiution  as  to  the  existence  of  a  reemd  will  be  facilUated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  aceem  procedmes:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  sanm  addresses  as  stated  in 
the  Notification  Seetkm  above. 

Requests  should  be  accompanied  by  infonnation  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  erf  tte  Federal  Register. 

Contesdng  record  procedara:  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  NotiHcation  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  recoid  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  Intematioiud  Development 

320  21st  Street,  N.W. 

WashiagUm,  D.C.  20S23 

ATTEmlON:  Executive  Secretary  •  Privacy  Review  Request 

Both  the  envelope  and  the  letter  should  be  ckiuly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Revies^  Request. 

Record  source  categwrirs:  The  individual  concerned  and  A.LD. 
employees  acting  in  their  official  capacities. 

A.LD.  •  20 

System  name:  Chums  Records. 

Systsm  iocnthm:  a.  Central  Records: 

Office  of  Personnel  and  Manpower,  Agency  for  IntcnMional 
Dnrrinpnmt,  1601  Kent  Sheet,  Arlington,  Viigium  for  aDowance 
rlaune  and  henllh  benefit  claims. 

Office  of  the  General  Coonad,  Agency  for  IgleiBatioiial 
Deygtopnpng,  3^<  21d_Str^  N.W.,  Waslm^o^  DX;.  for  tort’ 


Office  of  Management  Operations,  Agency  for  Intematioiud 
Development,  320  21st  Street,  N.W.,  Washington,  D.C.  20S23  for 
claims  mvfrfving  ../ss  of  private  perso^  property. 

Office  of  Financial  Management,  Agency  for  Intematioiud 
Development,  197S  Florida  Avenue,  N.W.,  Washington,  D.C.  for  all 
other  claims. 

b.  Decentralized  records  maintained  in  various  Washington  of¬ 
fices  and  offices  abroad  having  responsibilities  for  initiating 
requests  for  claims  activity.  See  Appenmx  A  for  actual  location  <rf 
these  offices. 

Catmries  of  indhrldnab  covered  by  the  system:  Employees  who 
have  filed  claims  against  the  Agency  and  emidoyees  against  whom 
the  Agency  has  filed  a  claim. 

Categories  of  records  in  the  qrslem:  a.  Central  ReciMrds:  Documen¬ 
tation  of  claims,  V9ucher  disallowances,  du[dicate  payment,  and 
bills  for  edketion. 


b.  Decentralized  Records:  Copies  of  documents  maintained  in  the 
central  records,  l^al  reviews  a^  opinions,  and  referrals  to  GA.O. 

Authority  for  maintmance  of  Iht  system:  Foreign  Assistance  Act 
of  1961  as  amended.  Sec.  621;  Foreign  Service  Act  of  1946,  as 
amended;  Federal  Tort  'Claims  Act  and  GA.O.  Pb&y  and 
Procedures  Manual. 

Routfcat  usm  of  records  mahrfalnfd  In  the  tystem,  iucludiag  cstego- 
lies  of  users  and  the  purposes  of  such  uses:  To  U.S.  Treasury  um' 
payment. 

To  U.S.  Despatch  Agents  to  verify  movemeiit  of  persons  and 
things  and  costs  thereof. 

To  Office  of  Operations,  Department  of  State,  for  review  and  in¬ 
itial  adjudication  of  fwivate  persoiud  property  cbdms. 

Rauthw  usm  of  records  maiatateed  in  the  system,  iucludlug  catego- 
rlm  of  uscra  and  the  puroaes  at  such  usss:  To  the  State  -  AXD.  • 
U.SXA.  Joint  Survey  Board  for  review  of  claims  arising  from, 
evacoatkm. 


To  conunercial  travel,  transportation,  and  shipping  companies 
and  ageiUs  to  verify  actual  costs  of  services; 

To  the  Office  of  the  Director  of  Medical  Services,  Department  of 
State  to  determine  validity  of  medical  claims  and  to  provide  neces¬ 
sary  irrformation  to  the  individual’s  medical  adviser. 

To  law  enforcement  agencies,  U.S.  Govenunent  agencies,  courts, 
the  Department  of  State,  foreign  governments  and  intematkmal 
agencies,  Mendiers  (rf  Cong^^,  and  individuals’  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  inune^tely  preceding  these  specific  notices  of  systems  of 
records. 

Storagr:  Paper  copy  in  file  folders. 

Riitrhsabiiltj,  By  name  of  individoal  or  other  persoiud  identifier. 

Safcgaards:  Located  in  metid  file  cabinets  with  three-way  com¬ 
bination  locks  in  secured  premises  widi  access  limited  to  those 
whose  offidal  duties  require  access. 

Riteutinu  and  dhpaaai:  Retained  for  seven  years  and  then 
destroyed  by  shredding  or  burning. 

Syatem  managtef*)  aad  addrem;  a.  Central  Records: 

For  AOowance  Claims:  Chief,  Foreign  Service  Technical  and 
Staff  Siq^port  Branch,  Agency  for  International  Development,  1601 
N.  Kent  Street,  Arlingtoir,  Virginia. 

For  Health  Benefit  Claims:  Chief,  Employee  Relations  Branch, 
Agency  for  International  Development,  1601  N.  Kent  Street, 
Arliivton,  Virginia.  ~ 

For  Tort  Chums:  Deputy  General  Counsd,*  Agency  for  Interna¬ 
tional  Developnent.  3^  21st  Street,  N.W.,  Washington,  D.C. 

For  Private  Persomd  Property  Claims:  Office  of  Management 
Opoations,  Agency  for  Intematioiial  Devdopment,  320  21st  Street, 
N.W.,  Washiityton,  D.C.  20S23.' 

For  UncoDectable  Claims:  Assistant  Controller,  Central  Account¬ 
ing  Diviskm,  Office  of  Rnandal  Management,  Agency  for  Intenw- 
tional  Devdopment,  1975  Florida  Averme,  Washington,  D.C. 

b.  Deceittraltzed  Records:  Administrative  and  foecutive  Officers 
in  AJJX  Wasluni^on  and  offices  abroad.  See  Appendix  A  for  ac¬ 
tual  localioa  of  office. 


Requests  by  individnds  concerning  the 
exiaMnoa  of  a  fecoed  may  be  addressed  In: 


0ffc»4dTWsnniiBl  and  fWM/nO 

Aim'ffkmn  f  mum  Off 

Aamn  tor  Intci— tional  ] 


IRW. 
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or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlui^n,  Virginia. 

For  offices  abroad,  to  tbe  Privacy  Liaison  Officer  at  the  aiq>lica- 
ble  address  in  Ai^ndix  A. 

Information  Required:  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  aoccai  proccdorcs:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  same  addresses  as  stated  in  the 
Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identuy  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  n^s  as  published  m  this  issue  of  the  Fedoal  Register. 

Contiurtng  record  procednres:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alwve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

Al'l  tNTION:  Executive  Secretary  •  Privacy  Review  Request 
Both  the  envelope  and  the  letter  should  be  cki^y  nuulced  Atten¬ 
tion:  Executive  S^retary  •  Privacy  Review  Request. 

Record  source  categories:  The  individual  concerned  and  A.IJ). 
employees  acting  in  t^ir  official  capacities. 

A.LD.  •  21 

System  name:  Public  Information  Records. 

Security  classification:  Secret. 

System  location:  Office  of  Public  Affairs,  Agency  for  Intema- 
tioi^  Development,  320  21st  Street,  N.W.  Washmgton,  D.C.  20S23. 

-  Categories  of  individnals  covered  by  the  system:  Employees  of 
A.I.D.,  Members  of  Congress,  individuals  associated  with  foreign 
economic  assistance,  and  individuals  requesting  iitformation  under 
the  Freedom  of  Information  Act 
Categories  of  records  in  the  system:  Biogr^hical  information  on 
employees  who  serve  as  public  speakers,  press  releases,  news 
clippings,  photographs,  requests  for  access  to  A.I.D.  records  under 
the  Freedom  of  Information  Act,  and  related  correspondence. 

Authority  for  maintmance  of  tte  qrstem:  Foreign  Assistance  Act 
of  1961,  as  amended.  Sec  621,  634(b);  PL93-S02;  S  U.S.C.  301;  and 
the  Fre^om  of  Information  Act  (S  U.S.C.  SS2). 

Routiiie  uses  of  records  nudntained  in  the  system,  inrlndfaig  catego- 
rks  of  users  and  the  pnrpooes  of  such  uses:  To  persons  or  organiza¬ 
tions  requesting  A.I.D.  to  make  available  an  employee  to  speak  in 
public  on  A.LD.  activities  are  provided  a  biograidiical  sketch  (rf  the 
speaker  in  order  to  select  and  introduce  the  speaker. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  <A  State,  foreign  governments  and  international 
agencies.  Members  of  CTtm^ress,  and  individuals*  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine  Uses 
immediately  preceding  these  specific  notices  of  systems  of  records. 

PoUdes  aad  practloes  for  storing,  retrieving,  accessing,  retaining, 
and  dbposiag  of  records  fas  tte  system: 

Ston^:  Paper  copies  and  photographs  in  file  folders. 
RctrievabiUty:  By  name  of  individual. 

Safegnards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  a  secure  space  or  secured  premises  with  access 
limited  to  ttose  whose  official  duties  require  access. 

RctcnthM  aad  disposal:  Destroyed  after  five  years  by  burning. 
System  maaagerfs)  aad  address:  Director,  Office  of  Public  Af¬ 
fairs,  Agency  for  International  Development,  320  21st  Street,  N.W., 
Washington  D.C.  20523. 

NotRIcatioa  proeedare:  Requests  by  individuals  concerning  tbe 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street,  N.W. 

Washii«ton,  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  N.  Kent  Street, 
Arlington,  Virginia. 


For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  tbe  ^)plica- 
Ue  address  in  ^^ndix  A. 

Information  Required:  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  tbe  existence  of  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  aceem  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Nottfication  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identtfy  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  anoend  their  recoid  should  be  mailed  or  presented  in  person  to 
the  same  ad<hesses  as  stated  in  tbe  Notification  Section  almve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  Intematkmal  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 
Both  the  envelope  and  the  letter  should  be  clmuly  marked  Atten¬ 
tion:  Executive  Secretary-Privacy  Review  Request 
Record  source  categories:  Employees,  public  media  information, 
A.I.D.  records,  and  i^viduals  requesting  access  to  records  utxler 
the  FreedcMn  of  Information  Act 
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System  name:  Congressional  Relations,  Inquiries,  and  Travel 
Records. 

System  location:  a.  PriiKipal  files  are  maintained  in  the  Office  of 
Legislative  Affairs,  A.IJ).,  320  21st  Street,  N.W.,  Washington, 
D.C  20523. 

b.  Reerwds  of  Congressional  inquiries  concerning  employees  of 
and  applicants  for  employment  with  the  Office  of  General  Counsel 
are  maintained  in  the  Office  of  the  General  Counsel,  A.I.D.,  320 
21st  Street,  N.W.,  Washington,  D.C.  20523. 

c.  Related  files  are  .maintained  in  certain  areas  ci  the  field  offices 
listed  at  Appendix  A. 

d.  Reti^  files  are  maintained  in  the  Washington  Natiorud 
Records  Center,  4205  Suitland  Road,  Suitland,  Maryland. 

Csicgoftei  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress,  members  of  their  personal  staffs  and  of  Congressioiud  Com¬ 
mittee  staffs;  employees  of  A.I.D.  or  rqrplicants  for  employment 
who  are  or  ^ve  been  the  subject  ot  Congressional  inquiries  and 
recommendations. 

Categories  of  records  in  the  system:  Congressioiud  correspondence 
and  memoranda  of  Congressional  telephone  calls  covering  (1) 
requests  for  information  and  assistairce  on  matters  related  to 
foreign  assistance;  (2)  requests  for  assistance  from  the  Agency  in 
arranging  official  travel  overseas  by  Members  of  Congress,  their 
staffs  Of  committee  staffs  to  inspect  and  observe  foreign  assistance 
programs  abroad,  and  (3)  inquiries  about  A.U).  eo^doyees  and 
recommendations  concerning  employees  or  apidkants  for  employ¬ 
ment.  Also  includes  information  about  individual  members  of  Con¬ 
gress  derived  from  puldic  media  sources,  including  biographic 
records,  and  extracts  from  the  Congressional  Record. 

Authority  for  mahitenaiicc  of  the  system:  Foreign  Assistance  Act 
ot  1961  as  amended,  especially  Section  634(b);  5  U.S.C.  301;  44 
U.S.C..  Chapters  31  and  33. 

Roathw  uses  of  records  maintaMed  hi  the  qrstem,  includhig  catego¬ 
ries  of  users  aad  3he  purposes  of  sadi  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  govenunents  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific- notices  of  systems  of  records. 

Polkfcs  and  praetka  for  storteg,  rttefcihig.  accessing,  retaining, 
and  tiiiinrfng  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

RctetevabOity:  By  name  of  individual  member  of  Congress, 
lalrgasrii'  Except  for  material  completely  in  the  public  domain, 
located  in  a  secure  space  or  secured  premises  with  access  limited  to 
those  whose  official  duties  require  the  information. 
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Rctantloa  and  diapoaal:  Except  for  correspondence  involving  mat¬ 
ters  oi  policy,  records  are  destroyed  by  burning  after  no  more  than 
IS  years;  files  related  to  individi^  Congressmen  are  retired  at  the 
end  of  each  session  of  Congress.  Records  involving  policy  matters 
are  retained  permanently  in  archival  files. 

System  mana^erfs)  and  address:  a.  For  records  maintained  at  Lo¬ 
cation  (a):  Assistant  Administrator  for  Legislative  Affairs.  A.I.D., 
320  21st  Street,  N.W.,  Washington,  D.C.  20523. 

b.  For  records  maintained  at  Location  (b):  Office  of  the  General 
Counsel,  A.I.D.,  320  21st  Street,  N.W.  Washington,  D.C.  20523. 

c.  For  records  maintained  at  Location  (c):  Executive  OfHcer  of 
the  appropriate  A.I.D.  office  listed  at  Appendix  A. 

Notfficatioa  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  address^  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn:  Privacy  Liaison  Officer 
Agency  for  btemational  Development 
320  21st  Street,  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Plaza,  1601.  North  Kent  Street, 
Arlin^n,  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  applica¬ 
ble  address  in  Appendix  A. 

Information  Required:  Individual’s  name.  For  records  of  Con¬ 
gressional  correspondence,  include  name  of  Congressman  and  ap¬ 
propriate  session  of  Congress.  The  determination  as  to  the  ex¬ 
istence  of  a  record  will  lx  facilitated  by  the  provision  of  the  in¬ 
dividual’s  Social  Security  nur.  >ber  and  dates  and  places  of  service. 

Record  accen  procedures:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  of  the  Fe^ral  Register. 

Contesting  record  procedures:  Written  requests  from  individuals 
to  amend  their  record  should  be  mailed  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrator 

Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington.  D.C.  20523 

ATTEbfriON:  Executive  Secretary  -  Privacy  Review  Request. 

Both  the  envelope  and  the  letter  should  be  cle^y  marked  Atten¬ 
tion:  Executive  Secretary.  Privacy  Review  Request. 

Rerord  source  categories:  Members  of  Congress  and  their  staffs; 
Con^ssional  Committee  Staff  Members;  A.I.D.  enq>loyees;  Con¬ 
gressional  Directory,  Congressional  Quarterly,  and  Congressional 
Record;  newspapers,  magazines,  and  other  public  media. 
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System  name:  Employees  Equal  Employment  Opportunity  Com¬ 
plaint  Investigative  Records. 

Security  clamificathm:  Confidential. 

Systm  location:  Files  are  maintaiiMd  in  the  Office  of  Equal  Op¬ 
portunity,  Agency  for  International  Development,  320  21st  Street, 
N.W.  Washii^on,  D.C. 

Retired  Files,  Washington  National  Records  Center,  4205  Suit- 
land  Road,  Suitland,  Maryland. 

Categories  of  individimls  covered  by  the  system:  Employees  of 
A.I.D.  who  have  filed  a  discrimination  complaint. 

Categories  of  records  in  the  system:  Employee’s  name,  hearing 
transenpts,  depositions,  witness  statements,  salary,  grade,  super¬ 
visor’s  evaluation,  biographic  data. 

Authority  for  maintenance  of  the  system:  Executive  Order  11478 
of  Aug  8,  1969;  and  Federal  Personnel  Manual  Chapter  713. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  the  Civil  Service 
Commission  for  the  purposes  of  compiling  statistics  on  employees. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Etepartment  of  State,  foreign  governments  and  international 
agencies.  Members  of  Congress,  and  individuals’  medical  advisers 
for  the  purposes  set  for^  in  the  Statement  of  General  Routine  * 
Uses  immediately  preceding  these  specific  notices  of  systems  of 
records. 


Polkies  and  practices  for  storing,  retrieving,  accessing,  retafadng, 
and  disposing  of  records  in  tte  qutem: 

Storage:  P^r  copy  in  file  folders. 

RetrievMillity:  By  name  of  individual. 

Safeguards:  Located  in  metal  file  cabinets  with  three-way  com¬ 
bination  lock  in  secured  premises  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Records  are  retained  for  three  years  after 
the  closing  a  case  and  are  then  retured  to  the  Washington  Na¬ 
tional  Records  Outer  for  10  years  after  termination  of  employee  or 
20  years  after  last  entry  in  file. 

System  managers)  and  address;  Director,  ^ual  Opportunity  Pro¬ 
grams  at  the  locatkin  shown  in  System  Locatkm  Section  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Pursuant  to  5 
,U.S.C.  552a(k)(5),  all  investigatory  material  in  the  record  which 
'n^ts  t^  criteria  of  5  U.S.C.  552^k)(5)  is  exempted  from  the 
notice,  access,  ancTcontest  requirements  of  Sections  (c)^,  (d), 
(eXD.  (eK4XG).  (H)  and  (1)  and  (f)  of  5  U.S.C.  552a  in  order  to  ful¬ 
fill  commitments  mule  to  protect  the  confidentiality  of  sources.  See 
Agency  Regulations  publidied  in  this  issue  of  the  Federal  Register. 
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System  name:  Emergency  Case  File. 

System  location:  a.  Central  records  located  in  A.I.D.  Washington 
Headquarters. 

b.  Decentralized  records  maintained  in  various  Washington  of- 
flees  and  offices  abroad  having  responsibilities  for  administrative 
processing.  See  ^ipendix  A  for  office  locations. 

c.  For  retired  records:  Washington  National  Records  Center, 
4205  Suitland  Rood,  Suitland,  Maryland. 

Categories  of  individimls  covered  by  the  system:  A.I.D.  ei^loyees 
and  employees  of  other  U.S.  Government  Agencies  assigned  to 
A.I.D. 

Categories  of  records  in  the  system:  a.  Material  and  claims  con¬ 
nected  with  employee  deaths,  employee  emergency  locator  cards, 
blood  donor  records  and  emergency  visitation  travel. 

b.  Decentralized  Records:  Copies  of  documents  maintained  in  the 
central  records. 

Authority  for  maintnmnee  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended;  Foreign  Service  Act  of  1946,  as  amended; 
and  Title  5,  Sub-chapter  Vm. 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  sach  nses:  To  survivors  of  em¬ 
ployees  for  the  purpose  of  settling  claims  and  to  families  of  em¬ 
ployees  for  emergency  visitation  travel  arrangements  and  arrival 
no^ications. 

To  law  enforcement  agencies,  U.S.  Government  agencies,  courts, 
the  Department  State,  foriegn  governments  a^  international 
agencies.  Members  of  Congress,  and  individuals*  medical  advisers 
for  the  purposes  set  forth  in  the  Statement  of  General  Routine 
Uses  immediately  preceding  these  specific  notices  of  systems'of 
records. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dHpnsing  of  records  in  the  qrstem: 

Storage;  Paper  copy  in  file  folders. 

Retrievability:  By  name  individual. 

Safegnards:  Safeguarded  in  metal  file  cabinets  with  three-way 
combiiration  locks. 

Retention  and  disposal:  Ceases  related  to  employee  death  are 
retained  for  three  years  and  then  retired  to  Washington  National 
Records  Center  for  permanent  retention.  Emergency  locator  cards 
and  Mood  donor  records  are  destroyed  when  obsolete.  Emergency 
visitation  records  are  filed  in  Offical  Personnel  Folder  upon 
completion  of  travel. 

System  managerts)  and  address:  a.  Central  Records:  (Thief,  Em¬ 
ployee  Relations  Branch,  Office  of  Personnel  and  Manpower, 
Agency  for  Internatioral  Development,  Washington,  D.C. 

b.  Decentralized  Records:  Administrative  and  Executive  officers 
and  office  supervisors  in  A.IJ).  Washington  offices  and  offices 
abroad.  See  Appendix  A  for  actual  location  of  offices. 

Notfflcalioa  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/nf) 

Attn:  Privacy  Liaison  Officer 
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Agency  for  Interaatkmal  Development 
320  21st  Street.  N.W. 

Washington.  D.C.  20S23 

or  presented  in  person  at  Rosslyn  Plaza,  1601  North  Kent  Street. 
Arlington.  Virginia. 

For  offices  abroad,  to  the  Privacy  Liaison  Offlcer  at  the  applica¬ 
ble  address  in  Af^ndix  A. 

Information  Required:  Individual’s  name,  place  and  date  of  birth. 
The  determination  as  to  the  existence  of  a  record  wQl  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  aeccss  proccdwcs:  Re<piests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notification  Section  above. 

Recasts  should  be  accompanied  by  information  sufficient  to 
identify  the  individual  pursuant  to  Sec.  21S.4(c)  or  (d)  of  the  Agen¬ 
cy^  Regulations  as  published  in  this  issue  of  the  Federal  Register. 

ContestiiH  record  procedures;  Written  requests  from  individuals 
to  amend  their  recoil  should  be  mailed  cm-  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  above. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to 
Adminislrator 

Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,  D.C.  20S23 

ATTENTION:  Executive  Secretary  •  Privacy  Review  Request. 
_ Both  the  envelope  and  the  letter  slumld  be  deariy  madtcd  Atten¬ 
tion:  Executive  I^cretary  -  Privacy  Review  Request 

Record  source  categories:  The  individual  concerned  and  A.I.D. 
employees  acting  in  their  official  capacities. 
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System  name:  Privacy  Act  Implementation  Records. 

System  location:  Office  of  Personnel  and  Manpower,  Personnel 
Services  Division,  1601  North  Kent  Street,  Arlington,  Virginia 

Categories  of  individoals  covered  by  the  system:  Persons,  in¬ 
dividuals,  U.S.  Federal  and  local  governments,  and  Members  and 
Committees  of  Congress. 

Categories  of  records  in  the  system:  Correspondence  and  other 
documents  related  to  requests  for  information  about  the  existence 
of  records,  requests  for  access  to  information,  requests  for  amend¬ 
ments  to  records,  and  requests  for  review  of  refusals  to' amend 
records. 

Authoritv  for  maintenance  of  the  system:  Privacy  Act  of 
1974  (P.L.  93-579)  Sec.  552(c).  (e),  (f).  and  (p);  and  5  U.S.C.  301. 

Routine  uses  of  records  maintafntd  in  the  system,  inrlnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
f(Hth  in  the  Statement  of  General  Routine  Uses  inunediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  pmedoes  for  storing,  retrieving,  nccessing,  rrtajnhig, 
and  diqiosing  of  records  in  the  system: 

Storage:  Paper  copy  in  file  folders. 

RctrievahilRy:  By  name  of  individual. 

Safcfuards:  Maintained  in  metal  containers  with  three-way  emn- 
bination  locks  and  accessible  only  to  authorized  personnel  with  a 
need  for  the  information  in  the  performance  of  theu*  offical  duties. 

Retention  and  disposal:  Records  are  retained  for  one  year  and 
then  retired  to  the  Washington  National  Records  Center  for  ten 
years  before  destruction. 

System  managerfs)  and  address:  Privacy  Liaison  Officer.  Office 
Personnel  ai^  Manpower.  Agency  for  Intematkmal  Develop¬ 
ment,  1601  N.  Kent  Street,  Ailington.  Virginia. 

NodBcatioa  procedure:  Requests  by  individuals  concerning  the 
existence  of  a  record  may  be  addressed  to: 

Director 

Office  of  Personnel  and  Manpower  (SER/PM) 

Attn;  Privacy  Liaison  Officer 
Agency  for  International  Development 
320  21st  Street.  N.W. 

Washington,  D.C.  20523 

or  presented  in  person  at  Rosslyn  Haza,  1601  North  Kent  Street, 
Arlington,  Virginia. 


For  offices  abroad,  to  the  Privacy  Liaison  Officer  at  the  ^hca- 
Ue  address  in  Appendix  A. 

Information  Required:  Individual’s  name,  place  and  date  of  birth. 
The  detenninatkm  as  to  the  existence  <A  a  record  will  be  facilitated 
by  the  provision  of  the  individual’s  Social  Security  number  and 
dates  and  places  of  service. 

Record  accem  proccdwcs:  Requests  from  individuals  should  be 
addressed  or  presented  in  person  to  the  same  addresses  as  stated  in 
the  Notificatkm  Section  above. 

Requests  should  be  accompanied  by  information  sufficient  to 
identuy  the  individual  pursuant  to  Sec.  215.4(c)  or  (d)  of  the  Agen¬ 
cy’s  Regulations  as  published  in  this  issue  ai  the  Fe^ral  Register. 

Contesting  record  proccdwcs:  Written  requests  from  individuals 
to  amend  their  recoid  should  be  mafled  or  presented  in  person  to 
the  same  addresses  as  stated  in  the  Notification  Section  alwve. 

Requests  for  review  of  a  refusal  to  amend  a  record  should  be 
made  in  writing  and  mailed  or  delivered  to: 

Administrate 

Agency  for  International  Development 

320  21st  Street,  N.W. 

Washington,  D.C.  20523 

ATTENTION:  Executive  Secretary  -  Privacy  Review  Request. 

Both  Um  envelope  and  the  letter  should  be  clearly  marked  Atten¬ 
tion:  Executive  Secretary  -  Privacy  Review  Request. 

Reeord  sowee  categories:  Individuals  and  Agency  employees  act¬ 
ing  in  their  offical  capacities. 
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System  name:  Litigation  Records. 

Seewity  cIsaillksHoo:  Secret. 

System  hxathm:  a.  Active  fOes  are  maintained  at  the  Office  of 
the  (General  Counsel,  Agency  for  International  Development,  320 
21st  Street,  N.W.  Washington,  D.C.  20523. 

b.  Retired  records  are  maintained  at  the  Washington  National 
Records  Center,  4205  Suitland  Road.  Suitland,  Marylai^. 

Categories  of  iadhrldnals  covered  by  tfw  system:  Foreign  Service 
employees.  Civil  Service  emidoyees,  person^  services  contractors, 
former  employees,  and  members  of  the  public. 

Categories  of  records  in  the  system:  Correspondence  and  other 
documents  relating  to  disputed  contracts,  and  tort  claims  against 
the  Agency,  and  other  claims  and  actions  against  the  Agency. 

Authority  for  nminteBanoe  of  the  system:  Foreign  Assistance  Act 
of  1961,  as  amended;  Foreign  Service  Act  of  1946,  as  amended; 
Tort  Claims  Act 

Bonthir  uses  of  records  maintained  in  dte  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  law  enforcement 
agencies,  U.S.  Government  agencies,  courts,  the  Department  of 
State,  foreign  governments  and  international  agencies.  Members  of 
Congress,  and  individuals’  medical  advisers  for  the  purposes  set 
forth  in  the  Statement  of  General  Routine  Uses  immediately 
preceding  these  specific  notices  of  systems  of  records. 

Policies  and  practices  tor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrstem: 

Storage:  Paper  copy  in  file  folders. 

Retriev  ability:  By  name  enqdoyee  and  calendar  year. 

Safeguards:  Maintained  in  combination  vault  insulated  against  fire 
and  looted  in  secure  premises  with  access  limited  to  th^  whose 
official  duties  require  access. 

Rctcntioa  and  disposal:  Maintained  for  two  years  following  settle¬ 
ment  of  case  and  then  retired  to  Washington  National  Records 
Center  for  five  years  prior  to  destruction. 

System  managerfs)  and  address:  Assistant  General  Counsel  for 
Management  a^  Adminbtiation,  Office  of  the  General  Counsel, 
Agency  for  International  Development  320  21st  Street,  Washington, 
D.C.  20523. 

Systems  rxrmpted  from  certain  provhions  of  the  act:  This  system 
is  exenqH  under  5  U.S.C.  552a(k)(l),  (kK2).  and  (kK3)  from  the 
notice,  access,  and  contest  requirements  ci  Sections  (cX3),  (d), 
(eXl).  (eX4XG),  (H)  and  (1)  andff)  5  U.S.C.  552a.  These  exemp- 
tions  are  claimed  to  prot^  the  materials  required  by  Executive 
Order  to  be  kept  secret  in  the  interest  national  defense  or 
foreign  policy,  to  prevent  subjects  ot  invest^ation  from  frustrating 
the  investimt^  process,  to  insure  the  proper  functioning  and  in¬ 
tegrity  ci  law  enforcement  activities,  to  mvent  disclosure  of  in¬ 
vestigative  technkpies,  to  maintam  the  abuity  to  obtain  candid  and 
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necessary  information,  to  fulfill  commitments  made  to  sources  to 
protect  the  confidentiality  of  information,  and  to  avoid  endangering 
these  sources.  See  Agency  Regulations  published  in  this  issue  of 
the  Federal  Register. 
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Just  Released 

CODE  OF  FEDERAL  REGULATIONS 

(Revised  as  of  January  1,  1977) 

Quantity  Volume  '  Price  Amount 

-  Title  7 — Agriculture  (Parts  750-899)  $1.80  $ - 

-  Title  14 — Aeronautics  and  Space  (Parts  1200-end)  .  2.20  - 

Total  Order  $ - 


[A  Cumulative  checklist  of  CFR  issuances  for  1976  appears  in  the  first  issue 
of  the  Federal  Register  each  month  under  Title  1  ] 
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